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obecrieyeHne  ympaBleHHs»  pa3paboraHa Ha  ocHOBe  DenepaibHOTrO
rOCYJapCTBEHHOTO 00Pa30BaTEIBHOTO CTAaHAAPTA CPEIHEro MpodhecCHOHAIBHOTO
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1. OBIIASI XAPAKTEPUCTUKA MPUMEPHOHl PABOYEW ITPOrPAMMBI
YYEBHOM JUCLHUILINHBI

1.1. MecTO TMCUMIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/ibHOI MPOrpamMMbl

Vueonas auctumummaa OIIL.06  «J/lokyMeHTalMOHHOE OOECTeUeHHE YIpaBICHUS
SBIIIETCS 00s3aTeIbHOM YaCThIO O00MIENpPOdECCHOHATBPHOTO IUKIA TMPUMEPHON OCHOBHOM
obpasoBarenbHoi mporpammbl B cooTBercTBUM ¢ GI'OC CIIO no cneumnansHoctu 38.02.01
DKOHOMHKA U OYXTaJITePCKUI y4eT (110 OTpacisim).

VYyebnas gucnummHa OIIL.06  JlokymeHTaIlmoHHOE oOOecnedYeHue YIpaBJICHUS
obecnieunBaeT (hopMupoBaHUE MPOPECCHOHATBHBIX M OOIIMX KOMIIETEHIIMH TIO0 BCEM BUIAM
nestenibHocTH PI'OC CIIO no cnenumansHocTH 38.02.01. DkOHOMMKA M OyXTanTepCKUH yudeT
(mo otpacnsam). Ocoboe 3HaUeHHE AUCHUILTMHA uMeeT npu dopmupoBanuu U pazsuruu OK 01,

OK 02, OK 03, OK 04, OK 05, OK 09.

1.2. He.]'lb U IINIAHUPYEMBIC PE3YJbTATHI OCBOCHUSA TUCHHUIIINHBI
B paMKax IporpamMmbl y‘le6H0ﬁ JUCHUITIIMHBI 06y‘laIOIJ_[I/IMI/IC$I OCBAauWBArOTCA CICAYIOIIHNC

YMCHUA U 3HAHUA

Kon Ymenus 3HaHus
[1K, OK
OK 01 pacno3HaBaTh 3a1a4y W/WJH | aKTyaJbHBIH po¢eCCHOHATbHBIN u
npobieMy B TIpo(ecCHOHATBHOM | COIMATBHBIA ~ KOHTEKCT, B  KOTOPOM
u/vunm COIMATTEHOM KOHTEKCTE; | IPUXOAUTCSA padOTaTh M JKUTh;, OCHOBHBIC
aHAIU3UPOBATH 3amaqy W/WIM | UCTOYHUKK HHQOPMAIMH U PECypChl s

npo0jeMy M BbLIENATh €€ COCTaBHBIE
YacTH; OINpPEAEIATh OTalbl PELICHUS
3aa4M; BBIABIATh U AI(PPEKTUBHO

UCKaTh HH(pOpPMALHI0, HEOOXOIUMYIO

peuICHud 3aaaq )51 HpO6J’ICM B

npoecCHOHANFHOM W/MIIM  COLIMATbHOM
KOHTEKCTE;
QITOPUTMBI

BBITIOJIHEHUST ~ paboT B

JUIs  pelleHus  33Jadyd  W/WIM | Tpo(ecCHOHANBHOM U CMEXHBIX 001acTsX;
npo0IeMBbl; MeTOAbl paboThl B NMPO(EeCCHOHAIBHOW U
COCTaBHTH TUTaH JIEWCTBUS, | CMEXHBIX chepax; CTPYKTypy IUIaHa s
OTIPENIeTNTh HEOOXOIUMBIE PECYPChI; | pEIIeHUs]  3a/Ja4;,  IMOPSAJOK  OICHKH
BIAJETh  aKTYAIbHBIMH  METOJaMHM | pe3yJIbTaToB pereHus 3a1a4
paboTel B mpodecCHOHATBHOW U | MPO(EeCCHOHANBHOM NesITeTbHOCTH




CMEeXHBIX  cdepax;  pearu3oBaThb
COCTaBJICHHBI  TIJIaH;  OLIGHUBAThH
pe3yiabTaT U  IOCJIEACTBUA  CBOMX

JNEHCTBUIM  (CaMOCTOSITEIBHO WJIM €

MOMOIIIbIO0 HACTABHUKA)

OK 02 OmpeneNaTh 3aJadd JUid  [IOWCKa | HOMEHKIIATypa UH(POPMALIMOHHBIX
uHpopManuy; OIIPEETATh | HCTOYHUKOB HPUMEHSEMBIX B
HEOoOXOaMMBbIE HCTOYHHKH | IPO(ECCHOHATILHOM IEATENbHOCTH;
uHpOpPMaLMK; TJIAHUPOBATH IPOLECC | MPHUEMbI CTPYKTYPUPOBAHUS HH(POPMAIIHH;
MIOUCKA; CTPYKTYpUpOBaTh | popmar ohopMIICHHUsT pe3yabTaTOB IMOMCKA
HOJTy4aeMyIo uHdopManuio; | nHGopmanuu
BBIJICIATH Haubojee 3HAUYMMOE B | COBPEMEHHBIE CpEICTBA U  YCTPOMCTBa
nepeyHe WHGPOpPMANMHK; OLEHUBATHh | HH(pOpMaTH3AIHH; MIOPSI/IOK 1704
NPaKTUYIECKYIO 3HaYMUMOCTb | IPUMEHEHUS u pOrpaMMHOE
pe3ynbTaToB  moucka; odopmisATh | obecriedeHue B MPOQECCHOHAIBHON
pE3yJIbTaThl IOUCKA. JEeSATEIIEHOCTH
IPUMEHSTh CpencTBa
UH(POPMALMOHHBIX TEXHOJOTHHA IS
peureHuss NpodecCHOHANIBHBIX 3a7ad;

UCIIOJIb30BATh COBPEMEHHOE
IporpaMMHOe oOecrieueHne

OK 03 OIIpEIETIATh aKTyaJbHOCTD | COJIEP)KAaHHE AaKTYaJbHOWM HOPMAaTHBHO-
HOPMAaTHBHO-IIPABOBOM IIPaBOBOM JJOKYMEHTAIlMU; COBpPEMEHHas
JOKYMEHTAIlu B NpOoQecCHOHANbHON | HayuHas U npodeccuoHaibHas
NeSITeTbHOCTH; MPUMEHSTH | TEPMUHOJIOTHS; BO3MOXHBIE TPACKTOPHUU
COBPEMEHHYIO HAYYHYIO | TPO(ECCHOHATBHOTO pa3BUTHS u
npoeCCHOHATIBHYI0 TEPMHUHOJIOTHIO; | caMO0Opa30BaHuUs
OTIpeNeNsTh u BBICTPANBATh
TPaeKTOPUH npodeccuoHanIbHOTO
pa3BUTHA U caMO00pa30BaHUs

OK 04 OpPraHU30BBIBaTh PabOTy KOJJIEKTHBA | IICUXOJOTMYECKHE OCHOBBI JESTEIbHOCTH

N KOMAaHJIBbI, B3aUMOACHCTBOBATh C

KOJIJIETaMH, PYKOBOJICTBOM,

KOJIJICKTHUBA, IICHUXOJIOTHYCCKHUEC

0COOEHHOCTH JINYHOCTHU, OCHOBBI




KIIMCHTaMH B X0J€

po(hecCHOHATLHOM e TENIbHOCTH

MIPOEKTHOM JEeATEIbHOCTH

OK 05 IPaMOTHO H3JaraTb CBOM MBICIM U | OCOOEHHOCTH COLMAIBHOTO U KYJIbTYPHOTO
oopMIIATH JOKYMEHTBI II0 | KOHTEKCTA; IIpaBuJIa oopmienus
npodeCCHOHATBPHONM  TEMaTHKE Ha | IOKyMEHTOB W IOCTPOEHHS  YCTHBIX
rOCYJapCTBEHHOM SI3bIKE, TMPOSIBIIATH | COOOIICHUH
TOJIEPAHTHOCTh B pabouem
KOJUJIEKTHBE

OK 09 NOHMMAaTh OOIIMH  CMBICI  YETKO | MpaBHJIa HOCTPOCHUS MPOCTHIX M CIOXKHBIX

IMPONU3HCCCHHBIX BBICKa3bIBAaHUM Ha
U3BECTHBIE TeMBI (TIpodecCHOHaTbHBIC
U OBITOBBIC), MOHMMATh TEKCTHI Ha
0a3oBble TIPO(HECCUOHATBLHBIC TEMBI,
Y4aCTBOBATh B JHAJIOTaX HA 3HAKOMBIC
obmme u npodecCUOHANBHBIE TEMBI,
CTPOUTH TMPOCTHIC BBICKA3bIBAHUS O
cebe U 0 cBoel mpodecCHoHATBHOM
JCSITEbHOCTH, KPAaTKO 00OCHOBBIBATH
U OOBSICHUTH  CBOM  JICHCTBHSI
(Tekymmue W TUIAHUPYEMBIE); MUCaTh
cOOOIIeHUs Ha

IMPOCTBIC CBA3HBLIC

3HAKOMblE  WJIM  HHTEpECYIoIue

npoecCHOHANBLHBIE TEMBI

NpeUIOKEHN  Ha  mpodecCHOHAIbHBIE
TEMBI; OCHOBHBIC OOIIEYNOTPEOUTEILHBIC
riaroyibl (ObITOBass W TpodeccuoHaabHas
JIEKCUKA); JIEKCUYECKUI MUHUMYM,
OTHOCSIIMICS K ONHCAHUIO IPEIMETOB,
CPEICTB M TPOIIECCOB MPOPECCHOHATBHOM
NeSITeITbHOCTH, 0COOCHHOCTH
MPOU3HOLICHUS; MPaBUJIa YTEHUSI TEKCTOB

poeCCHOHAIBHON HAIIPaBICHHOCTH

JUCITUITIINHBI

B pamkax nporpammel
JIMYHOCTHBIE Pe3yJIbTAaThI:

O6y‘IaIOHII/IMI/IC${ OCBaMBAIOTCA CICOAYIOIIUC

JInuyHOCTHBIE pe3yJIbTaThI
peasiu3aliu NporpaMmMbl BOCIIHTAHUS

Kox JMYHOCTHBIX
pe3yabTaToB

['OTOBBIE COOTBETCTBOBATH OKHUIAHUSM padoOTOAaTeNe: MPOEKTHO-
MBICISIIINANA, Y()(PEKTUBHO B3aMMOJICUCTBYIOIMM C WICHAMH KOMaHIbl U
COTPYIHHUYAIOIINA C JPYTMMHU JIOJIbMU, OCO3HAHHO BBIMOJHSIOIINNA
npodeccuoHanbHble  TpeOOBaHMS,

OTBETCTBEHHBIN, IyHKTYaJIbHBIM,

JUCIHUIUIMHUPOBAHHBIN,  TPYAONIOOMBBIA, KPUTUYECKU  MBICISIINN,

HallEJICHHBIN Ha JOCTHUKEHUE MOCTABJICHHBIX LIEJIEH; JEMOHCTPUPYIOIIMI
po¢eCCHOHATIBHYIO )KU3HECTOUKOCTD

JIP 14

OTKpLITBIﬁ K TCKYIIUM U NCPCIICKTUBHBIM U3MCHCHUAM B MUPC Tpylda U

JIP 15
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npodeccuit

YMeromuit [JIAHUPOBATH U peanu30BbIBATH COOCTBEHHOE P 19
npodeccuoHaIbHOE U IMYHOCTHOE Pa3BUTHE
VYMeromuili BbIOMpaTh CHOCOOBI pelIeHus 3ajad [MpodecCHOHATbHON P 21

ACATCIIBHOCTH IPUMEHUTEIIBHO K PAa3JIMYHBIM KOHTCKCTaM

1.3 KoJsu4ecTBO 4acOoB HA 0OCBOeHHe Padoyeil MporpaMMbl IMCHUILIMHBI:

010]0)
O0BemM 00pa3oBaTENBHOM MPOrpaMMBbl yUeOHON TUCHUILIMHBI 38 4acoB (M3 HUX 68aApUAmMUBHOU
yacmu 6 yacog), B TOM 4HCIIE:
BCETO BO B3aUMOJIeHCcTBUY C mpenoaaBateneM 30 4acoB, U3 HUX:
nekiui 20 yacos,
npakTrueckux 3aHsaTui 10 gacos;
CaMOCTOSITENILHOM paboThl 00yJaromerocs - 6 4acos;
POMEKYTOUYHAs aTTecTalus B pOopMe 3a4eTa ¢ OICHKOU - 2 yaca.
300
O6beM 00pa3oBaTeIbHON MpOrpaMMbl Y4eOHOM AUCHMILTUHBL 38 4acoB (M3 HUX 6apuUamugHol
yacmu 6 yacog), B TOM 4HCIIE:
BCETO BO B3aUMOJICHCTBUU C IIpEroiaBaTesieM 4 4acoB, U3 HUX:

0030pHO-yCTaHOBOYHBIE 3aHATHS (JeKIHuK) 2 Jaca,

MPAKTUYECKHUX 3aHITUHN 2 Yaca,

CaMOCTOSITENILHOW PaboThI 0Oyyaromerocs: 32 yaca;
NPOMEKYTOUYHAs aTTecTalus B popMe 3a4eTa ¢ OI[eHKOW — 2 Jaca.




2. CTPYKTYPA U COAEPXKAHUE YUEBHOM JUCIIUILINHBI

2.1. O6beM yueOHOI TUCIUNIUHBI H BH/IBI Y4eOHOI padoThl

Bua yueOHoii padoThI

O0BbeM yacoB

0P0 (390
O0BbeM 00pa3oBaTeIbHON MPOrpaMMBbl YUeOHO# TN CIHIJIHHbI 38 38
B TOM YHCIIE:
teoperrdeckoe o0yueHne — OPO/ 0630pHO-ycTaHOBOUYHBIC 3aHATHS - 3DO 20 2
1a060paTOPHO-MPAKTUYECKUE 3aHATHUS 10 c
CamocTtosTenbHas paboTta 6 32
IIpomeskyTouHas arrecTaums

2 2

HuddepeHnrpoBaHHbIi 3a4eT




2.2. TemaTH4yecKHii NJIAH U colep:KaHNe YUeOHOH THUCHHUIUINHBI «/[0KyMeHTallHOHHOoe o0ecrieueHne YnpaBJieHusD

HaumeHoBaHue Conep:xkanue y4e0HOro matepuana u (opMbl OpraHu3anum jaesitebHocTH | O0BbeM Koabl komnereHuuii,
pa3iesioB M TeM odyvyaommxcst B Yacax (¢opMupoBaHNIO
KOTOPBIX
090 1390 CrocoocTByeT
3JIeMEeHT
NPOrpaMMmblI
1 2 3 4 5
Tema 1. Coaep:xxanue yueOHOro MaTepuaJia OK 01, OK 02, OK
Bgenennue. 1.3naueHne u colepKaHWe IUCHUIUIMHBI «/oKyMeHTanmoHHOEe obecneueHue 03, OK 09
JlokymMeHT U | ynpaBieHus».  [IOHATHE  TEPMHUHOB  «IOKYMEHT»,  <«IJOKYMEHTHPOBAaHHUEY, 5 1
cucrema «JOKYMEHTALIMOHHOE 00eCIIeYeHNE yIpaBICHUs». YHU(PHUKAINUA U CTaHJapTH3AINN
AOKYMEHTAIUU yIpaBIEHYECKUX JOKYMEHTOB.
CamocrosiTesibHas padoTa 00y4YarOIIUXCs )
CaMocTosATeIbHOE U3YUYCHUE TEMBI
Tema 2. Conep:xanue yueOHOro MaTepuaJia OK 01, OK 02, OK
OpranmsannonHo- | 1. OpraHu3alioHHBIE JOKYMEHTBI — YCTaB, YYpPEAWUTENbHBIE JIOTOBOP, 04, OK 05, OK 09
pacnopsiiuTe/IbHbl | TOJNIOKEeHUE. PacnopsanuTenbHble JOKYMEHTHI — IIPUKa3, paclopsHKeHne, YKa3aHue, )
€ JOKYMEHTBbI MIOCTaHOBJICHUE, pellleHNe, MHCTPYKLUS, MPOTOKOJL. 6
2. CrpaBo4HO-UH(OPMAIIMOHHBIE  JIOKYMEHTHI: cily)keOHas ~ 3aIlucKa,
OOBSICHUTENIbHAS 3aIMCKa, aKT, CIIPaBKa, CIy)KeOHbIE MUChMa
B ToM uuciie, MPaKTHYECKUX 3aHATHIA U J1a00PaTOPHBIX padoT 2 1
IpakTuyeckoe 3ansiTue Ne 1. CocraBiieHue u 0hOpMIICHUE PACTIOPSKEHUSI 2 1
CamocrosiTeibHast padoTa o0yuyaommxcst A
CamocTosTenbHOE U3YUEHNE TEMBI
Tema 3. Coznep:kanue y4e0HOro MaTepuasa OK 02, OK 04, OK
Kanaposas 8 1 05, OK 09

1.JlokyMEeHTUpOBaHHE TPYIOBBIX TNpaBooTHoIeHHH. CoctaB M 0COOEHHOCTH
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AOKYMEHTAIlUSA

oopmieHHs JOKYMEHTOB 10 TUYHOMY COCTaBY.
2.KomrmnekroBanue JIMIHOTO Jiena. ABroounorpadus. Pesrome. 3asBieHue o npueme
Ha padory. [IprKkassl IO TMYHOMY COCTaBY.

B ToM umciie, MpaKTH4YeCKUX 3aHATHI U J1a00OpPaTOPHBIX padoT

IIpakTuyeckoe 3ansaTue Ne 2. OpopmieHre TPUKA30B 110 JTUIHOMY COCTaBY.

IIpakTuyeckoe 3ansitue Ne 3. OdopmieHue crnpaBok, JOKIAJTHONW M CIy>KeOHOM
3aIUCKHU, aKTa.

IIpakTnyeckoe 3ansitue Ne 4. OdopmieHue TpyaOBOTrO JOTOBOpa, MpHKaza O
npueme Ha paboTy, 0o(hopMIIEHUE TPYIOBON KHIKKH.

CamocrosiTesibHas padoTa 00yYarOIuXCcst

CamocTosTeNbLHOE HU3YUCHUC TCMbI

Tema 4.
JdorosopHo-
npaBoBast
JOKYMEHTAIUA

Coaep:xanue yueOHOro MaTepHuaJia

1.IlonsTis norosopa. Bussl 10roBopoB.
2.IlpaBuna opopmiieHHs] TPETEH3NOHHBIX nUuceM. DOPMYIIIp UCKOBOTO 3asBIICHHUSA,
TpeOOBaHUs K €ro 0(hOPMIICHHIO

B ToM umciie, MpaKTH4YeCKUX 3aHATHI U J1a00PaTOPHBIX padoT

IIpakTnyeckoe 3ansiTe Ne 5. OdopmiieHre J0roBopa Kymiu-mpoaakKu

CamocrosiTe/ibHasi padoTa 00y4YaroUUuXCcst

CaMOCTOSTEIIbHOE HU3YUCHUC TCMbI

OK 01-05,
OK 09

Tema S.

HHonsiTue
AOKYMEHT0000poTa
, perucrpanus
AOKYMEHTOB

Coaep:xanue yueOHOro MaTepuaJia

1.CocraB u yuer o0bemMa TOKyMEHTOOOOpoTa npeanpustiii. Opranuzanus padoTbl
C BXOJAIIEH, UCXOIAIIEH U BHYTPEHHEW TOKYMEHTalUen
2. ba3bl maHHBIX A1 XpaHeHUs! JOKYMeHTOB. PaboTa ¢ 3ampocamu.

CamocrosiTeibHas padoTa 00y4yaommxcst

CaMOCTOSTEIIBbHOE HU3YUCHUC TCMEI «Pabota ¢ QJICKTPOHHBIMU JOKYMCHTAMU»

OK 01, OK 0.2, OK
04, OK 05, OK 09

Tema 6.

Conep:kaHue y4eGHOr0 MaTepuasia

OK 01-05,
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Opranuszanus 1.Homenknarypa naen. MHauBuayanpHble, CBOAHBIE, INPUMEPHBIE U TUIIOBBIE OK 09
ONEepPaTHUBHOTO W | HOMEHKJIATYPHI JIE.
apXMBHOI'O 2. [TonroroBKka u MOPSAOK MEpeIadu I B APXHUB.
XpaHeHus
CamocrosiTesibHAsi padoTa 00y4ar0IMXcst
JAOKYMEHTOB
CamocTosiTeIbHOE HW3YYEHUE TEMbl «3aKOHOJATEIbHbIE aKThl U HOPMATHUBHO- 4 8
METOIMYESCKHUE JOKYMEHTBI 110 apXUBHOMY XPaHEHUIO TOKYMEHTOBY
IIpome:xkyTouHas aTTecTanus 2 2
Bcero: 38 38
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3. YCJIOBUS PEAJIM3ALIMU TPOT'PAMMBI YYEFHOU JUCITATLIAHBI

3.1. Juas peanu3anuM NPOrpaMMbl  Y4eOHOM JMCHUIVIMHBI JOJKHO OBITh

NMpeayCMOTPEHO cJledylolllee CelnaJibHoe MoMelleHne:

KaOuHeT MoOKyMEeHTallMOHHOTO 00eCIeYCHHsI YIIPaBICHUs, OCHAIIICHHBIN 000py/I0BaHUEM:
CTOJ  IpenojaBaTens,  CTyJd  IpernojaBarens,  JOCKa  Y4YEHHYEeCKas,  KOMIUIEKT
CHEeMaIM3UpOBaHHON  y4ueOHOIl MeOenu (Yy4eHHUYECKHE CTOJNBI M CTYJbs), KOMILJIEKT
TEXHUUYECKUX CPEJCTB 00yueHus (HOyTOyK € JOCTYNOM K MHPOPMAIIMOHHO-KOMMYHUKAIIMOHHON
cetn «VHTEepHET», TEICBU3MOHHAS CHUCTeMa), Kadeapa Ui JIEKTOpa, y4eOHO-HarJsIHbIC
nocoowusi, “HHOPMAIIMOHHBIE CTCH/IBI.

KalGuner cooTBeTCTBYeT NEHCTBYIOIIMM CaHUTAapHBIM U MPOTUBOMOXKAPHBIM HOpMawm,
TpeboBaHusIM CaHUTAPHO-MIHUIEMUOIOTHYECKUX MpaBuil U HopMaTtuBoB (CanlluH 2.4.2 No 178—
02) (cooTBETCTBYET ICHCTBYIOIIMM CAHHUTAPHBIM M IMPOTHBOIIOKAPHBIM HOPMaM): OCHAIIICHO
TUTIOBBIM 000PYZIOBAaHHUEM, B TOM YHUCIIC CIICITUAIM3UPOBAHHON YyUeOHOU MEOCIBIO U CPEeICTBAMU
oOydeHHUs, HEOOXOAUMBIMU IS  BBIMOJTHCHHUS TPEOOBAaHWUH K YPOBHIO IOATOTOBKHU

oOyJaromuxcs.

3.2. AudopmannoHHoe obecneyeHHe peain3aliu MPorpaMmsbl

Peanmzanus pabouei mporpaMmbl JUCHUIUIMHBI 0OecTieueHa HEOOXOJUMBIM KOMILJICKTOM
JIMIEH3MOHHOTO MporpaMMHOro obecrieueHus, B ToM uuciie Microsoft Office, Microsoft Visual
noxmucka Visual Studio Dev Essentials.

HNudopManmoHHbIE CITPaBOYHBIE CUCTEMBI

1. UadpopmanmoHHas cripaBOYHO-TIpaBoBas cucreMa «I apaHTy.

CoBpemeHHbIe TpodeccuoHaNbHbIE 0a3bl JAHHBIX:

1. ®enepanbHblii LEHTP WHGOPMAIITMOHHO-00pa3oBaTeNlbHbIX pecypcoB. - URL:
http://fcior.edu.ru/ (cBoOOaHBII HOCTYM). - Pexum goctyna: cBOOOIHBIN. — TEKCT: 2JIEKTPOHHBIH.

2. UudopmannonHas cucrema «EqiHOE OKHO JOCTYyIa K 00pa30BaTeIbHBIM pecypcamy. -
URL: http://window.edu.ru/ (cBoboanbIit 10CTYT). — TEKCT: 2MIEKTPOHHBII.

3. https://avidreaders.ru - becrnatHas 3nekTpoHHas OMOIHOTEKa (CBOOOIHBII JOCTYI)

4. OOpazoBarenpHas TiaTdopma (IEKTPOHHO-OMOMMOTEUHass cuctema) FOpalt. —

Pexxum nmocryna: https://urait.ru/
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CnenunajibHble YCJI0BUS HHBAJIWAAM M JTUIAM € OTPAHUYEHHBIMH BO3MOKHOCTSIMU
310POBbS

CriennanbHbIe YCIOBUSL OOyUEHHUsS M HAIpaBJICHUS PaOOTHl ¢ MHBAIHIAMHU W JUIIAMH C
OTpaHUYEHHBIMH BO3MOXXHOCTSIMU 3JI0pOBBsl (Hajee - oOydaromiuecs € OrpaHHMYEHHBIMU
BO3MOXKHOCTSIMU 37I0POBbsI) OMPE/IeIIEHbl HA OCHOBAHUU:

- ®enepanbHoro 3akoHa oT 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
Denepauuny;

- ®enepanpHoro 3akoHa ot 24.11.1995 Ne 181-d3 «O coruanbHOM 3alIUTe UHBAIUIOB B
Poccuiickoit denepanuny;

- mpukaza Munnpocsemenus: Poccuiickoit ®@enepauun ot 24.08.2022 Ne 762 «O6
yrBepxkaAcHuH [lopsika opraHu3amuu M OCYIIECTBICHUS OOPa30BATEIbHOU JEATEILHOCTU TIO
00pa3oBaTeNbHbBIM IPOTrpaMMaM CpPeIHEro MpodeccnoHalIbHOTO 00Pa30BaAHUY;

- UHBIMH HOPMATUBHO-TIPABOBBIMU aKTAMHU.

[Tog cmeuuanbHBIMU YCIOBUSIMHA I TIOJMY4€HHsS OOpa3oBaHUs OOydaromMXCA C
OTPAaHUYCHHBIMH BO3MOYKHOCTSIMH 37I0POBBSI TTOHHMAIOTCSI YCIOBHSI OOYYEHHUsS, BOCITUTAHHS U
pa3BUTHS TaKUX OOyYaroOUIMXCs, BKIIOYAIOUINEe B ce0s MCIOJb30BaHWE MPHU HEOOXOIUMOCTU
aJaNTUPOBAHHBIX 00pA30BaTENIbHBIX MPOrpaMM M METOAOB OOyYeHHs U BOCIUTAHUS,
CICIUAIBHBIX YYCOHMKOB, YYCOHBIX IMMOCOOMH M JHUIAKTUYCCKUX MAaTEPHAIIOB, CIICIIHATIBHBIX
TEXHHYECKUX CpPEICTB OOydYeHHUs KOJUIGKTHBHOTO W HWHIAWBUAYAIBHOTO  IOJIb30BAHWS,
MPEIOCTaBIEHUE YCIYI aCCUCTeHTa (TIOMOIIHMKA), OKa3bIBAIOIIET0 HEOOXOIMMYIO IOMOIIIb,
MPOBEJICHUE TPYIOBBIX U WHANBUAYAIBHBIX KOPPEKIIMOHHBIX 3aHATUH, oOecrieueHne JOCTyIa B
3MaHUST W JIpyTU€ YCJIOBHs, 0€3 KOTOPhIX HEBO3MOXKHO WM 3aTPYJHEHO OCBOEHUE
00pa3oBaTeNbHBIX MPOrPAMM 00YUAIOIIHUXCS C OTPAHUUYEHHBIMU BO3MOXHOCTSIMU 3/T0POBbSI.

OOyyenne B paMKax y4eOHOM JUCHUIUTMHBI OOYYaloIUXCs C OrpaHUYCHHBIMU
BO3MOXXHOCTSIMU 3JIOPOBbSI OCYILECTBIISIETCS C YYE€TOM OCOOCHHOCTEH MCUXO(U3HUECKOTO
Pa3BHUTHS, UHANBUIYATLHBIX BO3MOKHOCTEH M COCTOSHUS 3[I0POBbS TAKUX 00YJArOIIHXCS.

OO0yueHnre OOyYarOMIMXCS C OTPAHUYECHHBIMU BO3MOXHOCTSIMHU 370POBbS MOXKET OBITh
OpPraHU30BaHO KaK COBMECTHO C APYTUMHU OO0YUAIOIUMUCS, TaK U B OTAETBHBIX TPYIIIaX.

B nensx moctymHocTH 00y4deHUs MO AUCHUIIIMHE 00eCcTIeYnBaeTCs:

1) I W1 ¢ OTpaHMYEHHBIMHA BO3MOXXHOCTSIMH 37I0OPOBBSI TI0 3pPEHUIO:

- HaIWYWe albTEPHATUBHOH BepcHH OQUIMAIBHOTO CcalTa TEXHUKyMa B CETH

«HTepHeT» A ClaboBUASIINX;
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- BeCb HEOOXOAUMBIHN I U3YUEeHHsI MaTepuall, COTJIacCHO y4eOHOMY IUIaHy (B TOM YHCIIE,
JUTSE O0YYarOIIMXCSl TI0 WHIUBUAYAIBHBIM yUeOHBIM TUIaHAM) MPEIOCTABISETCS B AJIEKTPOHOM
BUJIC HA JIUCKE.

- UHIUBUyalbHOE paBHOMEpHOE ocBelleHue He Mmenee 300 mrokc;

- IPUCYTCTBUE aCCUCTEHTA, OKA3bIBAIOIIET0 00yJaroIeMycsi HEOOXOAUMYIO TOMOIIb;

- o0ecrieyeHre BO3MOXKHOCTH  BBITYCKAa aJIbTEPHATHBHBIX (OPMATOB MEYATHBIX
MaTepHuanoB (KpynHbId mpudt win ayanodaiiisr);

- obecrieyeHue Ja0CTyna OOydYarollerocs, SBJSIOUIETOCS CIENbIM U HCIOJIBb3YIOLIEro
co0aKy-IpoOBOJIHUKA, K 3/JaHUIO0 TEXHUKYMA.

2) s JIUL] C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbSI IO CIYXY:

- HamuuMe MHUKPO)OHOB M 3BYKOYCWIMBAIOWICH ammaparypbl KOJUJICKTHBHOTO
MOJIb30BaHUs (ayJMOKOJIOHKH);

3) s Al C OTPaHUYEHHBIMU BO3MOXKHOCTSMHU 37I0POBbS, UMEIOIIMX HapYLICHUS
OTIOPHO-JIBUTATEIILHOTO allllapaTa, MaTepUaTbHO- TEXHHUECKUE YCIOBUS JOJDKHBI 00EeCIIeYnBaTh
BO3MOXKHOCTH OECIIPENATCTBEHHOTO AOCTYIa 00yJYaromuXcsi B yueOHbIE TOMEIICHHUS, CTOJIOBEIE,
TyaJleTHbIC U APYTUe MOMEUICHHs] TEXHUKYMa, a TaKKe MpeObIBaHUS B YKA3aHHBIX MOMEIICHHSIX
(Hanmu4Ke MaHAYyCOB, IOPYYHEN, paCUIMPEHHBIX ABEPHBIX TPOEMOB U IPYTHX MPUCIIOCOOICHUN).

Ilepen HagamoMm O0OydYeHUS MOTYT TPOBOAMTHCA KOHCYJIBTAaTHBHBIC 3aHATHS,
MO3BOJISAIOIINE 00YYAIOIIUMCS C OTPAHUYCHHBIMH BO3MOKHOCTSIMH a/IaITHPOBATHCS K y4eOHOMY
poLeccy.

B npouecce BeneHust yueOHOM JUCHUIUIMHBI IIelaroraM peKOMEHIYeTCsl UCIOIb30BaHUE
COLMAIEHO-aKTUBHBIX M PEQIIEKCUBHBIX METO/JOB OOYYEHHS, TEXHOJIOTHH COIMOKYJIbTYPHOR
peadmnTaIK ¢ HEThI0 OKa3aHMs MOMOIIN O0YYaIOIUMCS ¢ OTPAaHHYSHHBIMH BO3MOYKHOCTSIMH
3I0pOBbSI B YCTAaHOBIIEHWU TOJHOIEHHBIX MEXJIUYHOCTHBIX OTHOIIEHHWH C JAPYrdMHU
00yyYaroImuxcsi, CO3JaHMU KOM(POPTHOTO NCUXOJIOTMYECKOT0 KJIMMaTa B yueOHOI rpymre.

OcoOeHHOCTH TTPOBEICHUS TEKYIIEH U MTPOMEKYTOIHOM aTTECTallMy 1O JUCIUTUINHE JIIS
00y4aromuxcsi ¢ OTPaHMYCHHBIMH BO3MOKHOCTSIMH 37I0POBbSI YCTQHABJIMBAIOTCS C yYETOM
WH/IMBUYAJIbHBIX NCUXO(HU3HUECKUX 0COOCHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare, MUCbMEHHO
Ha KomIbloTepe, B (opme TecTupoBaHus M jApyroe). IIpum NpoxoxaeHHH HPOMEKYTOUHOM
aTTEeCTAllMH TPH HEOOXOIMMOCTH TPEIOCTABISIETCS JOMOTHUTEIBHOE BPEeMs UIS TTOATOTOBKH

OTBETA.
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3.2 UndopmaunonHoe odecneyeHne 00y4eHus
HHTepHeT-pecypcoB, JA0NOJTHUTEIbHOM JIUTEPATYPHI
OcHoBHas JInTeparypa

1. IllyBanoBa, H. H. JlokymeHTarmoHHOE OOeCIieYeHUE YIPABJICHHS : YYCOHUK M TPAKTUKYM
U1 cpeaHero npodeccuonanbHoro obpaszosanus / H. H. lllyBanoBa. — 2-e m31. — Mocksa :
M3narensctBo HOpaiit, 2022. — 265 ¢. — (IIpodeccuonanproe odpazoanue). — ISBN 978-5-
534-00088-7. — Tekct : anexTpoHHsIii // O6pa3oBatensHas iardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/489985.

2. Kopuees, 1. K. JlokyMeHTalIMOHHOE OOECIICYCHUE YIIPABJICHUS : YICOHUK U TPAKTUKYM JIJIS
CpeIHETo pohecCHOHATLHOTO obpa3zoBanus / . K. Kophees, A. B. ITmenko,
B. A. Mamypues. — 2-e¢ u3f., nepepad. u gomn. — Mocksa : U3marensctBo HOpaiit, 2022. —
384 c. — (IlpodeccuonanvHoe obOpazoBanue). — ISBN 978-5-534-05022-6. — Tekcr
aekTpoHHBIH  //  OOpaszoBarenpHass ~ maatdpopma  FOpaiit  [caiit] —  URL:
https://urait.ru/bcode/492541.

3. Ky3ueuos, W. H. JlokymeHTannoHHOE oOecrneueHue yrpaBieHUs. JOKyMeHToOoOOpoT u
JICITOTIPOU3BOICTBO : YUCOHUK U MPAKTUKYM JUIsSI CPEIHEro MpOoQecCHOHATBHOIO 00pa3oBaHus /
. H. Ky3neuoB. — 3-e u3z., nepepad. u non. — Mocksa : U3natensctBo Opaiit, 2022. —
462 c. — (IIpodeccuonanbroe o6OpazoBanue). — ISBN 978-5-534-04604-5. — Tekcr
aNekTpoHHbIW  //  OOpaszoBarenpHas  miatdpopma  HOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/490168.

4. bsant, B.C. JlokymeHTanroHHOe oOecredeHue ympasieHus. MOpuanyeckas TEXHHKA :
yueOHOe mocobue ansi cpenHero mpodeccuonansHoro odbpasopanus / B. C. bsanr. — 2-e usn.,
ucnp. u gom. — Mocksa : WznatensctBo IOpaiit, 2022. — 103 c. — (IIpodeccronanpHoe
obpazoBanue). — ISBN 978-5-534-08233-3. — Tekcr : snekrpoHHbd // OOpazoBaTenbHas
mnardopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/493900.

JlomoJiHuTeIbHAS JIUTEpPaTypa

1. KazakeBuu, T. A. JlokymMeHTallMOHHOE OOecleyYeHne YIpaBieHUs : YUeOHUK M NMPaKTHKyM
Ut cpeHero npodeccuonanbHoro odpasosanus / T. A. Kazakesuu, A. W. Tkamnu. — 2-e u3m.,
ucnp. U gom. — Mocksa : WznatensctBo IOpaiit, 2022. — 177 c. — (IlpodeccronanpHoe
obpazoBanue). — ISBN 978-5-534-06291-5. — Tekcr : snekrpoHHbId // OOpazoBaTenbHAas
wiatdopma FOpaiit [caiit]. — URL.: https://urait.ru/bcode/491677.
2. Joponuna, JI. A. JlokyMeHTallMOHHOE OOEcleYeHHEe YIpPaBJICHUS : YYEOHUK M MPAaKTUKYM
st cpeaHero mpodeccuonansHoro obpaszosanusi / JI. A. [loponuna, B. C. UputukoBa. —
Mocksa : M3marensctBo FOpaiit, 2022. — 233 c. — (IIpodeccronanbroe oOpazoBaHue). —
ISBN 978-5-534-05783-6. — Tekct : anekrponHslii // O6pazoBatenbHas miuardopma HOpaiit
[caitr]. — URL.: https://urait.ru/bcode/492618.
HNuTepHeT-pecypceb:

1. MuHnuctepcTBO 3KOHOMHUYECKOTrO pa3Butusi Poccuiickoit deneparum - €conomy.gov.ru
(cBOOOAHBIN AOCTYN);

2. CripaBouHas npaBoBas cuctema «['apant» // URL: https://www.garant.ru/

3. MuHHCTEPCTBO HIKOHOMHYECKOTO pa3BuTHs CTaBpomoibckoro kpas - Stavinvest.ru
(cBOOOIHBIH J0CTYM);
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4. @®enepanpHblii oOpazoBarenbHblii opTan OCM — DKOHOMUMKA. COLIMOJIOT'UA.
MEHEJIJKMEHT - ecsocman.hse.ru (cBoOOHBIH 10CTYy);

5. Economicus.RU — wuHTEpHET pecypc IO 3KOHOMHKE, MCHEIKMEHTY M (pHHaHCAM -
economicus.ru (CBOOOAHBIH JOCTYN);

I[lepuoanueckue U31aHUA
1. XKypnan «/lenonpousBoACTBO U AOKYMEHTOOOOPOT Ha MNpeAnpusTUN» (CBOOOIHBII
noctyn) // https://delo-press.ru/journals/documents
2. XKypuan  «/lemompousBoactBo»  (cBobommbiii  goctym)  // https://lwww.top-
personal.ru/officeworks.html
3. Bcepoccuiickuii HAay4YHO-IPAKTHYECKUH KypHAT «DKOHOMHKA, IPEANPUHUMATEIBLCTBO U
npaBo» (cBoOOAHBIH qocTy) // http://epp.enjournal.net/en/
4. Hayunslii )xypHan «MoJjooi yueHbIi» (cBoOoaHbIH qocty) // https://moluch.ru/
Ilepeuenb npodeccuoHAIBHBIX 023 TAHHBIX 1 HHGPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

Hudopmanronnas cripaBouHasi cucrema «l apanr».
CoBpemenHble npodeccroHaIbHble 0a3bl JaHHBIX:

1. depepasbHbIid HEHTP UH(DOPMAIIMOHHO-00PA30BATEIBHBIX pecypcoB (CBOOOAHBINA nocTy) //
[DnexTponHbIit pecypc]. — Pexxum noctyma: http://fcior.edu.ru/

2. Enumnas xomtekius 1udpoBeix obpaszoBarenbHbIX pecypcoB. - URL: http://school-
collection.edu.ru/ (cBo60gHBIN JOCTYIT). — TEKCT: 3IEKTPOHHBIH.

3. Madopmanmonnas cucreMa «ExnHoe okHO JocTyna K oOpa3oBaTenbHbIM pecypcam». - URL:
http://window.edu.ru/ (cBoO6oaHBIN HOCTYIT). — TEKCT: 3JIEKTPOHHBIH.

4. https://avidreaders.ru - BecruiatHas 37aeKTpoHHass OuOIMOTEeKa (CBOOOIHBIIM TOCTYIN).

5. DnekTpoHHO-O0MbIHOTeYHAs cucTeMa (oOpa3zoBarebHast iaThopma) urait.ru.

HopMaTuBHBIE T0KYMEHTBI

1. ®enepanbuslii 3akoH "O06 snekrponHoi nognucu" ot 06.04.2011 N 63-03.

2. @enepanbHblii 3akoH "OO uMHPOpMaLuM, UHPOPMALMOHHBIX TEXHOJIOTHSIX H O
3ammre uapopmanun" ot 27.07.2006 N 149-03

3. TOCT P 7.0.8-2013. HammonanpHbIi cTaHnmapt Poccuiickoit @eneparnuu. Crucrema
CTaHJApTOB MO MH(poOpManuu, OMOIMOTEUHOMY M U3JAaTeIbCKOMY JAeny. Jenonpou3BOJICTBO U
apxuBHoe neno. Tepmunsl u omnpenenenus (yrB. Ilpuxaszom Poccrangapra ot 17.10.2013 N
1185-cT)

4, TOCT P 6.30-2003. YuudumnupoBanHas cucremMa JIOKYMEHTaIIUH.
YHUGHUIMPOBaHHAs CUCTEMA OPraHU3allMOHHO-PACTIOPIIUTENFHON TOKyMeHTauuu. TpeboBaHue
K OQOpPMIICHHIO TOKYMEHTOB. YTBepKAeH mocraHoBieHueM [occrannapra PO ot 03.03.2003

No65-ct. — M.: U3a-Bo ctangaptos, 2003.
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4. KOHTPOJIb M OILEHKA PE3YJBTATOB OCBOEHHUS YYEBHOM

JUCIUIIVINHBI

Pe3syabTaTsl
00yueHus

Koasbl ¢gopmupyemMbix
001umx /|
npogdeccuoHaIbHBIX
KOMIIETEHIIH i,
JIMYHOCTHBIX
pe3yJabTaToB
peaju3zanum
NPOrpamMmbl
BOCIIMTAHMUS

Kpurepum ouenku

MeToabI OLIEeHKH

B pesynbprare ocBoeHust
JUCLHUTIIIUHBI
o0yyJarouumics J10JKEeH
3Hamo.

aKTyaJbHBIN
npodecCHOHANBHBIN U
COIIAITbHBIN KOHTEKCT,
B KOTOPOM IPUXOJUTCA

pabotatb M KUTh;
OCHOBHBIE HMCTOYHUKH
uH(popMauu u

pecypchl AJisi pelieHHs
3a7a4 M 1polieM B
npoheccCuoHaTbHOM
u/vunm COIMAIBHOM
KOHTEKCTE;
AITOPUTMBI
BBITIOJTHEHHUST paboT B
NpoPEeCCHOHAILHON U
CMEXHBIX  00NacTsX;
MeToJbl  paboThl B
npodecCHOHANBFHOU U

CMEXHBIX chepax;
CTPYKTYpY IJIaHa JJis
peteHus 3ajay;
HOPSIIOK OLIEHKH

pPE3YJITATOB  PEIICHHUS
3a/1a4y
npodecCHOHAIbHON
JEeSITEIbHOCTH
HOMEHKJIaTypa
UH(OPMAIIMOHHBIX
NCTOYHHUKOB
MPUMEHSIEMBIX B
npodeCCHOHATTBHON
JESTEIIbHOCTH; TTPUEMBI
CTPYKTYPUPOBAHUS

OK 01-05, OK 09,
JIP 14, JIP 15, JIP 19,
JIP 21

pacro3HaBaHue
QJITOPUTMOB

BBITIOJIHEHUST paboT B
npodecCuoHaNbHO U
CMEKHBIX 001acTsIX;
OTlpeieNieHue METOIOB
paboTsl B
npodecCuoHaNbHOU U

CMEKHBIX chepax;
BBIOOD OIpeJieIICHUE
ONTUMAIBHOMN
CTPYKTYpBI TUIaHA JIJIst
penIeHus 3amad;
NOHUMAaHHE  MOpsAKA
OLIGHKA  Pe3yJbTaTOB
peuieHus 3a1a4
npodecCuoHaTbHON
NESITENIbHOCTH;  BBIOOP
HaubOomee
ONTUMAJIBHBIX
HMCTOYHUKOB
UHpOpMaLIUU u

pecypcoB sl peleHus
3ajady M mpobiieM B
po¢eCcCuOHAIIBHOM
U/ COLIMAJIBHOM
KOHTEKCTE;
OpUEHTUPOBAHUE B
aKTyaJbHOMN
HOpPMaTHUBHO-IIPaBOBOM
JIOKYMEHTAI1H;
COBPEMEHHOM Hay4YHOU
u  mpodeccruoHaTbHON
TEPMHUHOJIOTHH;
MMOHUMaHHe
MICUXOJIOTMYECKUX
OCHOB  JIESITEIbHOCTH

OrncHka
pe3yJIbTaTOB
BBIIIOJIHCHUS
MPAKTUYECKUX
pabor.

Orenka
BBIIIOJTHCHUS
CaMOCTOSITEILHBIX
pabor.

Tecr.

VYcTHbIi omnpoc.
ITuceMeHHBIN
OrpocC.
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uHpopmanuu; Gopmat
odopmIIeHUS
pe3ylbTaTOB  TIOMCKA
uHpopmanuu
coJiepKaHue
aKTyaJIbHOM
HOPMAaTUBHO-IIPABOBOU
JIOKYMEHTAI1H;
COBpEMEHHAsi Hay4dHas
U 1npodeccuoHaNbHAs
TEPMHHOJIOTHS;
BO3MO>KHbIE
TPACKTOPUH
npodeccuoHaIbHOTO
pa3BUTHUSA u
camo00pazoBaHus
MICUXOJIOTHUECKUC
OCHOBBI JICSTCIILHOCTH
KOJUJICKTHBA,
MICUXOJIOTHUECKUC
0COOCHHOCTHU
JUYHOCTH, OCHOBBI
MPOEKTHOM
JESTSIIbHOCTH
0COOCHHOCTHU
COIMATILHOTO u
KYJIBTYPHOTO
KOHTEKCTa;  MpaBuia
odopMIIeHUS
JIOKyMEHTOB "
MOCTPOCHUS  YCTHBIX
COO0O0IIEHUH.
TPaMOTHO u3narathb
CBOM MBICITH "
0pOpPMIISITh JJOKYMEHTBI
no npodeccHoHaATHHOU

TEeMaTHKe Ha
rOCyJIapCTBEHHOM

A3BIKE, MPOSIBIISITH
TOJICPAHTHOCTH B

pa6oqu KOJITICKTHUBE
COBpPEMCHHBIC CPEACTBA

51 YCTPOMCTBA
uH(pOpMaTU3aLINN;
MOPSAIOK ux
IPUMEHEHHS u
IIPOrpaMMHOE
obecrnieuyeHue B
npodecCHOHANBHOM
JeSITEIIbBHOCTH

KOJUJICKTHBA,
TICUXOJIOTHIECKUX
0COOCHHOCTEH
JMYHOCTH;  BIIAJICHUE
3HAHUSIMH OCHOB
paboThl c
JOKYMECHTaMH,
MOJITOTOBKA YCTHBIX |
MUCHMEHHBIX
COOOIICHHUI; 3HaHHC

OCHOB  KOMIIBIOTEPHOMI
IPaMOTHOCTH;  3HAHUE
NpaBUJ HAaNHMCAaHUS U
NPOM3HOUICHUS CJIOB, B
T.4. u
npodeccuoHaTbHON
JIEKCHKH.

3HaHue bopm
HEPBUYHBIX
OyXrajaTepckux
JIOKYMEHTOB,
COZEpKAHUSA TaKoOu
JIOKYMEHTaIUH,
NOHUMaHHE CIICU(PUKA
paboThl C MEPBUYHBIMU
OyXxraiarepckumMu
JIOKYMEHTaMHU
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npaBWiia  MOCTPOCHHUS
MPOCTBIX M  CJIOKHBIX
IIPEIIOKEHU N Ha
npodeccuoHanbHbIe

TEMBI, OCHOBHBIE
001IeynoTpeOuTEIbHBIC
rnarosnbl  (ObITOBast |

npodeccuoHaIbHAs
JIEKCUKA); JEKCUYCCKUI
MUHHUMYM,
OTHOCSIIUNCS K

OMKCAHUIO TPEIMETOB,
CPEACTB M TIPOILIECCOB
npodeccuoHanbHOM
NeSITeTbHOCTH;
0COOEHHOCTHU
POU3HOLICHHUS;
npaBuia YTEHUS
TEKCTOB
npoQeCcCHOHAILHON
HAIPaBIEHHOCTU
obmue TpeboBaHUS K
OyXrajaTepckoMy ydeTy
B 9acTH
JIOKYMEHTHUPOBAHUS
BCEX  XO35IMCTBEHHBIX
JICUCTBUIN U OTEepalInii;
MIOHATUE  IIEPBUYHOU
Oyxraiarepckoi
JOKYMEHTAIIH;
orpeieneHne
NEPBUYHBIX
OyXraJnTepcKux
JIOKYMEHTOB;

bopmbI MEePBUYHBIX
OyXxraiaTepckux
JIOKYMEHTOB,
CoJIepIKaITIX
o0s13aTeNbHbIE
PEKBU3UTHI IEPBUYHOTO
YYETHOT'O IOKYMEHTA;
MOPSIZIOK  TIPOBEJICHHS
IPOBEPKHU  MEPBUYHBIX
OyXxraiaTepckux
JIOKYMEHTOB,
dbopManbHON MPOBEPKU
JIOKYMEHTOB, MPOBEPKH

o CYILIECTBY,
apudMeTHIecKou
IPOBEPKH;
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IMPUHIMUIIBI U TPU3HAKU

TPYIIUPOBKH

MEPBUYHBIX

OyXTaJITEePCKUX

JIOKYMEHTOB;

MOPSAIOK  MPOBEACHUS

TaKCUPOBKHU u

KOHTHPOBKH

MEPBUYHBIX

OyXTaJITEePCKUX

JIOKYMEHTOB;

MOPSAJOK COCTaBJICHUS

pETUucTpoB

OyXrajTepckoro y4era;

npaBWjia W CPOKH

XpaHEHUs MEepPBUYHOMN

Oyxraiarepckoi

JIOKYMEHTAIU!

B pesynbrare ocBoenust | OK 01-05, OK 09, BIIaJicHUE aKkTyalbHbIMH | OlLieHKa
TUCLUILINHBL JIP 14, JIP 15, JIP 19, | meTogamu  paloOThl B | pe3y/bTaTOB
oOyuaromuiics nomxex | JIP 21 npopeCCHOHATBHON ¥ | BHIIOJHEHHUS
ymemb: CMEKHBIX cdepax; | mpaKTHIECKUX
pacmo3HaBaTh  3amady s dexTuBHOE paoor.
u/umn  npobiemy B BbIsIBJIeHHMEe U Touck | OreHka
pohecCuOHATILHOM UHpOpMaIuy, BBITIOJTHEHUS
u/unm COLIMATILHOM COCTaBJICHHE CaMOCTOSITENTbHBIX
KOHTEKCTE; ONTHMAJBLHOTO  IUIaHa | padorT.
AHAJIM3UPOBATH 3a1a4y JIEVICTBUH, a"nanus | Tecr.
u/wim  mpobiemMy HEOOXOIUMBIX JUIsl | Y CTHBIM OIIpOC.
BBIJICJISTH eé BBIMIOJIHEHUST  3a7aHus, | [[ucbMeHHBII
COCTaBHEIC 4acTH; pecypcos; oTpocC.
OTIpeIeNATh JTarnbl OCYIIIECTBIICHUE

pelIeHus 3314w, HCCTIEI0BATENbCKOM

BBISIBIISITH u NeSITeNIbHOCTH,

s heKTUBHO HCKAaTh NPUBOASAIIEH K
uH(pOpMAIIHIO, ONITUMATILHOMY

HEOOXOIUMYIO TUTST pe3ynbTaTy;

pelIeHUs 3a7a9d W/HiTn JIEMOHCTPAIHS

pPOOIIeMBI; THOKOCTH B OOIIEHUH C

COCTaBHTh TUTaH KOJUICTaMH,

JEHCTBUS; OMNPEAECTUTh PYKOBOJICTBOM,

HEOOXOTUMBIC MO TYUHECHHBIMU u

pecypchl; 3aKa3YMKaMu;

BJIQJICTh AKTyaJbHBIMU MPUMEHEHHE  CPEJICTB

MeToJaMu  paboTHl B MH()OPMAITMOHHBIX
MpoEeCCHOHAIBHON | TEXHOJIOTHIA TUTST

CMEXHBIX chepax; pelieHus

peanu3oBaTh npodeccnoHanbHbIX

COCTaBIICHHBIA  TUJIaH; 3amad; 3P peKTUBHOE

OIICHUBATh Pe3yJbTaT U WCIIOJIb30BAHNE
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MTOCJICICTBHS CBOHUX
b () (6 9:Y50
(caMOCTOSITENTLHO MJIH C
MIOMOII[bIO0 HACTABHHKA)
OTIPEACIIATh 3a/a49M IS
MoMcKka HH(pOpMaIWH;
OTIPE/ICIIATh
HEeo0XO0aUMBIE
HMCTOYHHMKHU
nHpopmanuu;
IUTAHUPOBATh  MPOIIECC
11(0)(6) K

CTPYKTYPUPOBATh
HOJTy4aeMyIo
UH(OPMALIUIO;
BBIICTATE  Hamboiee
3HaYNMOE B TIE€pEeUYHe
uH(popMaLuu;
OLICHHUBATh
PaKTUYECKYIO
3HAYUMOCTb
pe3yabTaTOB  TIOMCKA;
oopMIIATh pe3yNbTaThI
MIOUCKa

OIIPEICTIATh
aKTyaJIbHOCTb
HOPMaTHBHO-IIPABOBOM
JOKYMEHTaLlUU B
npodeccruoHaNbHON
NeSITeTbHOCTH;
IPUMEHSTh
COBPEMEHHYIO
Hay4YHYIO
npodeccuoHaIbHYI0
TEPMUHOJIOTHIO;
OTIpeNIeNsTh u
BBICTPANUBATh
TPaeKTOPUH
npogeccuoHaIbHOTO
pa3BUTHS u
camo00pazoBaHus
OpPraHU30BBIBAThH
paboTy KOJUIEKTUBA MU
KOMAaH/IbI;
B3aUMO/ICIICTBOBATh ¢
KOJIJIETaMH,

PYKOBOJICTBOM,
KIINCHTAaMU B Xoae
npodecCHOHANBHOM
JCSITeTbHOCTH

COBPEMEHHOTO
MIPOrPaMMHOTO
o0ecrieyeHus; KpaTko U
4eTKO (OPMYJIUPOBATH
CBOM MBIC/IH, H3JIaraTh
UX  JIOCTYIIHBIM  JUISI
IIOHMMAHUS CIIOCOOOM;
¢ dexTuBHas paboTta c
MEPBUYHBIMH
OyXTalTepCKUMH
JIOKyMEHTaMHU
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IPaMOTHO u3JaraTh
CBOHM MBICITH u
0pOPMIISITh JJOKYMEHTBI
1o podecCHOHATTBHOM

TCEMATUKE Ha
TroCyaapCTBCHHOM

SA3BIKE, IMPOSABJIATH
TOJICPAaHTHOCTD B

paboueM KOJIEKTUBE
OPUMEHATh  CPEICTBA

UH(POPMALIMOHHBIX
TEXHOJIOTUH st
penieHus
poeCCHOHATBHBIX
3aJa4;  HCIIOJb30BaTh
COBpPEMEHHOE
MIporpaMMHOE
obecriecycHue

[IOHUMATh o0t
CMBICIT YeTKO
MIPOM3HECEHHBIX
BBICKQ3bIBaHUH Ha
HU3BECTHBIE TEMBI

(mpodeccroHaNbHBIE U
OBITOBBIC), TOHHUMATH
TEKCThl Ha 0a30BbIe
npoeCCUOHATLHBIC

TEMBI, Yy4acTBOBaTh B
Jaiorax Ha 3HAKOMBbIE

obmue 51
npodeccuoHaIbHbIE
TEMBI, CTPOHTH
MPOCTHIE
BBICKA3BIBAHUS O ceOe U
() cBOEH
npodecCHOHATIbHON
NEeSITEIbHOCTH, KPaTKO
000CHOBBIBATh "
00BACHUTH CBOH

neicTBUs (TeKyllue Hu
IUIaHUPYEMBbIE); MUcaTh
NPOCTHIE CBSI3HBIC
cooOuieHus Ha
3HAaKOMBbIE WA
UHTEpeCyIoIIne
npodeccuoHanbHbIe
TEMBI

NpPUHUMATH
IIPOU3BOJILHBIE
NIEpPBUYHBIC
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Oyxrantepckue
JIOKYMEHTEI,
paccMaTpuBaeMble Kak
HCEMEHHOE
JI0Ka3aTeIbCTBO
COBEPIICHUS
XO034MCTBEHHOU
oreparuu WIIN
NOJIy4eHHE
paspemieHuss Ha e
IPOBE/ICHUE;
NPUHUMATh TEPBUYHbBIC
Oyxraiarepckue
JOKYMEHTBI Ha
OyMa)XHOM HOCHUTENE U
(vn) B BH/JIC
AIIEKTPOHHOTO
JOKYMEHTA,
HOANUCAHHOTO
AIEKTPOHHOU
HOJIHUCHIO;

NPOBEPATh HAJIMYUE B
HPOU3BOJIEHBIX
NEPBUYHBIX
OyXrajaTepcKux
JOKYMEHTax
00s13aTeNbHBIX
PEKBU3HTOB;
HPOBOJNTH
(dopManbHYIO IPOBEPKY
JIOKYMEHTOB, TPOBEPKY
o CYIIECTBY,
apru(MeTHUECKYIO
IPOBEPKY;

HPOBOJIUTH
TPYIITAPOBKY
HEPBUYHBIX
OyXxraiaTepckux
JOKYMEHTOB TIO DSy
NIPU3HAKOB;
IPOBOJUTH TaKCUPOBKY
" KOHTHPOBKY
HEPBUYHBIX
OyXxraiaTepckux
JIOKYMEHTOB;
OpPraHU30BBIBAThH
JIOKYMEHTO000POT;
paszOupatscs B
HOMEHKJIaType JIe;
3aHOCHTH JTAaHHBIE TIO
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CTpYNIUPOBAHHBIM
JIOKyMEHTaM B
pPETUCTpPHI
OyXrajTepcKoro y4era;
nepeaBaTh NEPBUYHBIC
OyxrajTepckue
JIOKYMEHTBI B TEKYILHI
OyXrajaTepckuii apxus;
nepeaBaTh NEPBUYHBIC
OyxrajTepckue
JIOKYMEHTBI B
MOCTOSTHHBIA apXuB IO
UCTCUYCHUU
YCTaHOBJIEHHOTO CpOKa
XPaHCHUS;

UCIPABIATh OIIUOKU B
MIEPBUYHBIX
OyXxraiaTepckux
JIOKYMEHTaX;
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