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1. OBIIASI XAPAKTEPUCTHUKA MPUMEPHOH PABOYEW ITPOrPAMMBI
YYEBHOM JUCLUILINHBI

1.1. MecTO TUCUMIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/ibHOI NMPOrpamMMbl

VYueonas auctumummaa OIIL.06  «J/lokyMeHTalMOHHOE OOeCTeUeHHe YIpaBICHUS
SBIIIETCS 00s3aTeIbHONM YAaCThIO O0OMIENPOdECCHOHATBPHOTO IUKIA TMPUMEPHON OCHOBHOM
obpasoBarenbHoi mporpammbl B cooTBeTcTBHM ¢ GI'OC CIIO no cneumnansHoctu 38.02.01
DKOHOMHKA U OYXTaJITePCKUI y4eT (110 OTpacisam).

VYuebnas gucnummHa OIIL.06 JlokymeHTalmoHHOEe oOOecredeHue yIpaBJICHUS
obecnieunBaeT (hopMupoBaHUE MPOPECCHOHATBHBIX M OOIIMX KOMIIETEHIIMH TI0 BCEM BHUIAM
nesitenibHocTH PI'OC CIIO no cnenumansHocTy 38.02.01. DxOoHOMMKA M OyXTanTepCKUH ydeT
(mo otpacnsam). Ocoboe 3HaUCHHE AUCLUUILIMHA UMeeT npu ¢opmupoBanuu U pazsutun OK 01,

OK 02, OK 03, OK 04, OK 05, OK 09.

1.2. He.]'lb U IINTIAHUPYEMBIC PE3YJbTATHI OCBOCHUSA TUCHHUIIINHBI
B paMKax IporpamMmbl y‘le6H0ﬁ JUCHUITIIMHBI O6y‘laIOIJ_[I/IMI/IC$I OCBAauWBANOTCA CICAYIOIIHNC

YMCHUA U 3HAHUSA

Kon Ymenus 3HaHus
[1K, OK
OK 01 pacro3HaBarb 3a7a4y W/WJH | aKTyaJbHBIH po¢eCCHOHATBHBIN u
npobieMy B TIpo(EecCHOHATBLHOM | COIMATBHBIA ~ KOHTEKCT, B  KOTOPOM
u/unu COIMAIBHOM KOHTEKCTE; | MPUXOIUTCS paboTaTh U KUTh; OCHOBHBIE
aHaJIN3UpPOBAThH 3amauy W/WJM | UCTOYHUKK HHQOPMAIMH U PECypChl s

npobjeMy M BbLIENATh €€ COCTaBHBIE
YacTH; OINpPEAEIATh OTalbl PELICHUS
3aa4M; BBIABIATE U 3(PPEKTUBHO

UCKaTh MH(pOpPMaLHI0, HEOOXOIUMYIO

peuicHuAd 3aaaq )51 HpO6J’ICM B

npoecCHOHATFHOM W/MIIKM  COIIMATbHOM
KOHTEKCTE;
ITOPUTMBI

BBITIOJIHEHUST  paboT B

JUIs  pelleHus  33Jauyd  W/WIM | Tpo(ecCHOHANBHOM U CMEXHBIX 00J1acTsX;
poOIeMbl; MeTOAbl paboThl B NMPO(EeCCHOHAIBHOW U
COCTaBHTH TUTaH JICHCTBUS; | CMEXKHBIX cepax; CTPYKTypy IUIaHa st
OTIPEeNIeTUTh HEOOXOIUMBIE PECYPChI; | pEIIeHUs]  3a/Ja4;,  TMOPSAJOK  OICHKH
BIAJETh AaKTYJIbHBIMH  METOJaMHM | pe3yJIbTaToB pereHus 3a1a4
paboTel B mpodecCHOHATBHOW U | MPO(EeCcCHOHANBHOM eI TeTbHOCTH




CMEeXHBIX  cdepax;  pearu3oBaThb
COCTaBJIGHHBIH  TIJIaH;  OLICHUBAThH
pe3yiabTaT U  IOCJIEACTBHA CBOMX

JNEeHCTBUIM  (CaMOCTOSITENIPHO WM C

MOMOIIIbIO0 HACTABHUKA)

OK 02 ONpeAeNsaTh 3aJaud JUIsl IIOMCKa | HOMEHKJIaTypa UH(POPMALIMOHHBIX
uH(popManuy; OIIPEETATh | HCTOYHUKOB HPUMEHSEMbIX B
HEOoOXOMMBbIE MCTOYHHKH | IPO(ECCHOHATILHOM IEATeNbHOCTH;
uHpOpPMaLMK; TJIAHUPOBAThH IPOLECC | MPHUEMbI CTPYKTYPUPOBAHUS HH(OPMAIINH;
MIOUCKA; CTPYKTYpUpOBaTh | popmar ohopMIICHUsT pe3yabTaTOB IMOMCKA
HOJTy4aeMyIo uHopManuio; | HHGopmanuu
BBIJICTATH Haubojee 3HAUYMMOE B | COBPEMEHHBIE CpEICTBA U  YCTPOMCTBa
nepeyHe WHGPOpPMANMHK; OLEHUBATHh | HH(pOpPMaTH3AINH; MOPSI/IOK 1704
NPaKTUYECKYIO 3HaYMMOCTb | IPUMEHEHUS u IpPOrpaMMHOE
pe3ynbTaToB  moucka, odopmisATh | obecriedeHue B MPOQECCHOHAIBHON
pE3yJIbTaThl IOUCKA. JEeSATEIbHOCTH
IPUMEHSTh CpencTBa
UH(POPMALIMOHHBIX TEXHOJOTHHA IS
peureHuss NpodecCHOHANIbHBIX 3a7ad;

UCIIOJIb30BATh COBPEMEHHOE
IporpaMMHOe obecrieueHne

OK 03 OTIpEeIeINATh aKTyaJIbHOCTh | COJEp)KAaHUE aKTyaJlbHOW HOPMAaTHBHO-
HOPMAaTHBHO-IIPABOBOM NPaBOBOM JJOKYMEHTAIlMU; COBpPEMEHHas
JOKYMEHTAllu B NpOQecCHOHANbHON | HayuHas U npodeccuoHaibHas
NesITeTbHOCTH; MPUMEHSTH | TEPMUHOJIOTHS; BO3MOXHBIE TPACKTOPHUHU
COBPEMEHHYIO HAYYHYIO | TPO(ECCHOHATBHOTO pa3BUTHS u
npoeCCHOHATIBHYI0 TEPMHUHOJIOIHIO; | caMO0Opa30BaHus
OTpeNeNsTh u BBICTPANBATh
TPaeKTOPUH npodeccuoHalIbHOTO
pa3BUTHA U caMO00pa30BaHUs

OK 04 OpPraHU30BBIBaTh PabOTy KOJIJIEKTHBA | IICUXOJOTMYECKHE OCHOBBI JESTEIbHOCTH

N KOMAaHJIBbI, B3aUMOACHCTBOBATh C

KOJIJIETaMH, PYKOBOJICTBOM,

KOJIJICKTHUBA, IICHUXOJIOTHYCCKHUEC

0COOEHHOCTH JIMYHOCTH, OCHOBBI




KIIMCHTaMH B X0J€

po(hecCHOHATEHOM e TEIEHOCTH

MIPOEKTHOM JESATEIbHOCTH

OK 05 IPaMOTHO M3Jarath CBOM MBICIH U | OCOOGHHOCTH COIHAIBHOTO U KYJIbTYPHOTO
oopmIIATH JTOKYMEHTEI 10 | KOHTEKCTa; npaBuiia oopmneHus
npodeCCHOHATBPHOM  TEMaTHKE Ha | IOKyMEHTOB W IOCTPOSHHS  YCTHBIX
rOCyJapCTBEHHOM SI3bIKE, TMPOSIBIISATH | COOOIICHUH
TOJICPAHTHOCTb B pabouem
KOJUIEKTHBE

OK 09 NOHMMAaTh OOIIMH  CMBICI  YETKO | MpaBHJIa HOCTPOCHUS MPOCTHIX M CIOXKHBIX

MMPONU3HCCCHHBIX BBICKa3bIBAaHUM Ha
U3BECTHBIE TeMBI (TIpodecCHOHaTbHBIC
U OBITOBBIC), MOHMMATh TEKCTHI Ha
0a3oBble TPO(HECCHOHATBLHBIC TEMBI,
Y4aCTBOBATh B JHAJIOTax HAa 3HAKOMBIC
obmme u npodecCHOHANTBHBIC TEMBI,
CTPOUTH TMPOCTHIC BBICKA3bIBAHUS O
cebe U 0 cBoel mpodecCHOHATBHOM
JCSITEIBHOCTH;, KPAaTKO 00OCHOBBIBATH
U OOBSICHUTH  CBOM  JICHCTBHSI
(Tekymiue W ITUIAHUPYEMBIE); MUCaTh
cOOOIIeHUs Ha

IMPOCTHIC CBA3HBLIC

3HaKOMblE  WJIM  HMHTEpECYIoIue

npoecCHOHANBEHBIE TEMBI

NpeUIOKEHN Ha  mpodecCHOHATbHBIE
TEMBI; OCHOBHBIC OOIIEYNOTPEOUTEILHBIC
riaroyibl (ObITOBass W MpodeccuoHaIbHas
JIEKCUKA); JIEKCUYECKUI MUHUMYM,
OTHOCSIIMICA K ONHCAHUIO IPEIMETOB,
CPEICTB M TPOIIECCOB NMPOPECCHOHATBHOM
NeSITeITbHOCTH, 0COOCHHOCTH
MPOU3HOLICHUS; MPaBUJIa YTCHUSI TEKCTOB

poeCCHOHAIBHON HAIIPaBICHHOCTH

JUCITUITIINHBI

B pamkax nporpammel
JIMYHOCTHBIE Pe3yJIbTaThI:

06y‘IaIOHII/IMI/IC${ OCBaMBAIOTCA CICOAYIOIIUC

JInuHOCTHBIE pe3yJIbTaThI
peaiu3alu NPporpaMmMbl BOCIIHTAHUS

Kox JMYHOCTHBIX
pe3yabTaToB

['OoTOBBIE COOTBETCTBOBATH OXHUIAHUSIM pabOTOAaTENe: MPOEKTHO-
MBICIISIIINANA, Y()()EKTUBHO B3aMMOJICUCTBYIOMNM C WICHAMH KOMAaHIbI U
COTPYIHHYAKOIINA C JPYTMMHU JIOJIbMH, OCO3HAHHO BBIMOJHSIOIINNA
npodeccuoHanbHble  TpeOOBaHMS,

OTBETCTBEHHBIN, IyHKTYaJIbHBIM,

JUCIHUIUIMHUPOBAHHBIN,  TPYAONIOOMBBIA, KPUTUYECKU  MBICISIINN,

HallEJICHHBIN Ha JOCTHUKEHUE MOCTABIICHHBIX LIEJIEH; JEMOHCTPUPYIOIIHI
po¢eCCHOHATIBHYIO )KU3HECTOUKOCTD

JIP 14

OTKpLITBIﬁ K TCKYIIUM U HNCPCIICKTUBHBIM U3MCHCHUAM B MUPC Tpylda U

JIP 15
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npodeccuit

YMeromui [JIAHUPOBATH U peanu3oBbIBAThH COOCTBEHHOE JIP 19
npodeccuoHaIbHOE U IMYHOCTHOE Pa3BUTHE
VYMeromuii BbIOMpaTh CIOCOOBI pelIeHus 3ajad [podecCHOHATbHOU P 21

ACATCIIBHOCTH IPUMEHUTEIIBHO K PAa3JIMYHBIM KOHTCKCTaM

1.3 Kosan4ecTBo 4acoB Ha 0oCBOeHHe padoyeil NPOrpaMMbl AU CUMILIMHbBI:

000
O0BemM 00pa3oBaTENBHOM MPOrpaMMBbl yUeOHON TUCHUILIMHBI 38 YacoB (M3 HUX 68aApUAmMUBHOU
yacmu 6 4acog), B TOM YHCIIE:
BCEro BO B3aUMOJIeHCTBUU ¢ mpenoaaBareneM 30 yacoB, U3 HUX:
sexiui 20 yacos,
npakTuyeckux 3auatuil 10 yacos;
CaMOCTOSITENILHOM paboThI 00yJaromerocs - 6 4acos;
MPOMEXKYTOUHAs aTTecTanus B (hopMe 3aueTa ¢ OI[EHKON - 2 yaca.
300
O6beM 00pa3oBaTeIbHON MpOrpaMMbl Y4eOHOM AUCHUILTUHBL 38 4acoB (M3 HUX 6apuUamugHol
yacmu 6 4acog), B TOM YHCIIE:
BCEro BO B3aUMOJICHCTBUU C MpEnoiaBaTeieM 4 4acoB, U3 HUX:

0030pHO-yCTaHOBOYHBIE 3aHATUS (JIEKIIMK) 2 yaca,

MPAaKTUYECKUX 3aHATUH 2 yaca;

CaMOCTOSITENIbHOW paboThl oOyyaromierocst 32 yaca;
IPOMEXKYTOUHAas aTTecTanus B popme 3auera ¢ OLeHKOI — 2 yaca.




2. CTPYKTYPA U COAEPXKAHUE YUEBHOM JUCIIUILINHBI

2.1. O0beM yueOHOI IMCUMIVIMHBI M BUABI Y4eOHOH padoThI

Buna yueOHoii padoThl

O0beM yacoB

00 (390
O061beM 00pa3oBaTe/IbHON MPOrpaMMbl Y4eOHO# JUCHUTITIMHBI 38 38
B TOM YHCIIE:
teoperrdeckoe ooyuenne — OPO/ 0630pHO-ycTaHOBOUYHBIC 3aHATHS - 3DO 20 2
71a060paTOPHO-MPAKTUYECKUE 3aHATHUS 10 2
CamocTtosTenbHas paboTta 6 32
IIpomeskyTouHas arrecTaums

2 2

HuddepennrpoBaHHbIi 3a4eT




2.2. TemaTH4yecKHuii IUVIaH U coep:KaHUe YUeOHOI TUCHUILTHHBI «/JlokyMeHTallMOHHOE 00ecTieyeHre YIPaBJIeHUD)

HaumeHoBaHue Conep:xkanue y4e0HOro marepuana u (opMbl OpraHu3anum jaesiteabHocTH | O0BbeM Koabl komnereHuuii,
pa3iesioB M TeM odyvyaommxcst B Yacax (¢opMupoBaHNIO
KOTOPBIX
090 1390 CrocoocTByeT
3J1eMeHT
NpPOrpaMMbl
1 2 3 4 5
Tema 1. Coaep:xxanue yueOHOro MaTepuaJia OK 01, OK 02, OK
Beenenue. 1.3HaueHue u cojJepkaHue JUCHMIUIMHBL «J[OKyMeHTallMOHHOE obecrneueHne 03, OK 09
JlokymeHT U | ynpaBieHus».  [IOHATHE  TEPMHUHOB  «IOKYMEHT»,  <«JOKYMEHTHPOBAaHHUEY, ’ 1
cucrema «JOKYMEHTALIMOHHOE 00eCIIeYeHne yIpaBIeHUs». YHU(PHUKAINUA U CTaHJapTH3AINN
AOKYMEHTAIUU yIpaBIECHYECKUX JOKYMEHTOB.
CamocrosiTesibHas padoTa 00y4YarOIIUXCs ;
CamocTosTenbHOE U3YyUEHNE TEMBI
Tema 2. Conep:xxanue yueOHOTro MaTepuaJia OK 01, OK 02, OK
Opranuszanmonno- | 1. OpraHu3alMOHHbIE JIOKYMEHTBl — YyCTaB, y4YpeIWTEelbHBIE JIOrOBOD, 04, OK 05, OK 09
pacnopsiiuTe/IbHbl | TOJNIOKeHUE. PacnopsanuTenbHble JOKYMEHTHI — IIPUKa3, paclopshHKeHne, YKa3aHue, 5
€ JOKYMEHThbI MIOCTaHOBJICHUE, peIlIeHNe, MHCTPYKLUS, MPOTOKOJL. 6
2. CrpaBo4HO-UH(OpPMAIIMOHHBIE ~ JIOKYMEHTBI:  CIy)XeOHas  3allucka,
0OBSICHUTENIbHAS 3aIMCKa, aKT, CIIPAaBKa, CIy)KeOHbIE MUChMa
B ToM 4nciie, NpakKTHYECKUX 3aHATHI U J1a00paTOPHBIX padoT 2 1
IIpakTuyeckoe 3ansiTue Ne 1. CocraBiieHne u 0OpMIICHUE PACTIOPSKEHUS 2 1
CamocrtosiTeibHAs padoTa 00yuyaommxcst 4
CamocTosTenbHOE U3YUEHNUE TEMBI
Tema 3. Coznep:kanue y4e0HOro MaTepuajia OK 02, OK 04, OK
Kazposas 3 1 105, 0K09

1.JloKyMEeHTUpOBaHHE TPYIOBBIX TNpaBooTHoIeHHH. CocTaB M 0COOEHHOCTH
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AOKYMEHTAIlUSA

oopmIIeHHs JOKYMEHTOB I10 TUYHOMY COCTaBY.
2.KomrmnekroBanue JIMIHOTO Jiena. Aproounorpadus. Pesrome. 3asBieHue o npueme
Ha pabory. [IpuKkassl IO TMYHOMY COCTaBY.

B ToM unciie, MpaKTHYeCKMX 3aHATHI U J1a00pPaTOPHBIX padoT

IIpakTuyeckoe 3ansaTue Ne 2. OpopmiieHre TPUKA30B 110 TUIHOMY COCTaBY.

IIpakTuyeckoe 3ansitue Ne 3. OdopmieHue crnpaBoK, JOKIATHONW M CIy>KEOHOM
3aIUCKHU, aKTa.

IIpakTnyeckoe 3ansitue Ne 4. OdopmieHue TpyaOBOTrO JOTOBOpa, MpHKa3a O
npueme Ha paboTy, 0o(hopMIIEHUE TPYIOBON KHIKKH.

CamocrosiTesibHas padoTa 00y4arOIuxcst

CamocTosTeNnLHOE HU3YUCHUC TCMbI

Tema 4.
JdorosopHo-
npaBoBast
JOKYMEHTAIUA

Coaep:xanue yueOHOro MaTepuaJia

1.IlonsTus noroBopa. Busl 70roBopoB.
2.IlpaBuna opopmieHHsI TPETEH3NOHHBIX nuceM. POPMYIIIp UCKOBOTO 3asBICHHUSA,
TpeOOBaHUs K ero 0(hOPMIICHHUIO

B ToM unciie, MpakTHYeCKNX 3aHATHI U J1a00PaTOPHBIX padoT

IIpakTnyeckoe 3ansiTue Ne 5. OdopmiieHre J0roBopa Kymiu-mpoaakKu

CamocrosiTe/ibHasi padoTa 00y4YaroUuXxcst

CaMOoCTOSTEIIbHOE HN3YUCHUC TCMbI

OK 01-05,
OK 09

Tema S.

IHonsiTue
AOKYMEHT0000poTa
, perucrpanms
AOKYMEHTOB

Coaep:xxanue yueOHOro MaTepuaJia

1.CocraB u yuer o0bemMa TOKyMEHTOOOOpoTa npeanpusatiil. Opranuzanus padoTbl
C BXOJISIIEH, UCXOIAIIEH U BHYTPEHHEN TOKYMEHTaluen
2. ba3bl maHHBIX AJ19 XpaHEHUs! JOKyMeHTOB. PaboTa ¢ 3ampocamu.

CamocrosiTeibHas padoTa 00y4yaommxcst

CaMOCTOSTEIIbHOE HU3YUCHUC TCMEI «Pabota ¢ QJICKTPOHHBIMU JOKYMCHTAMU»

OK 01, OK 0.2, OK
04, OK 05, OK 09

Tema 6.

Conep:kaHue y4eGHOr0 MaTepHuasia

OK 01-05,
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Opranuszanus 1.Homenknarypa nen. MHauBuiayanpHble, CBOAHBIE, INPUMEPHBIE U THUIIOBBIE OK 09
ONEpPaTHBHOTO0 M | HOMEHKJIATYPHI JEl.
apXHUBHOI'0 2. IloaroToBka U MOPSIOK MEepeaaydu el B apXUB.
XpaHeHus
CamocrosiTesibHAsi padoTa 00y4ar0IMXCs
AOKYMEHTOB
CamocrosTenbHOe H3y4YeHHE TeMbl «3aKOHOJATeNbHbIE aKThl W HOPMAaTHUBHO- 4 8
METOAMYECKHE JJOKYMEHTHI I10 apXUBHOMY XPaHEHHIO TOKYMEHTOB)
IIpoMeskyTOUHasI aTTeCTALUSA 2 2
Bcero: 38 38
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3. YCJIOBUS PEAJIM3ALIMU TPOT'PAMMBI YYEFHOU JUCITATLTAHBI

3.1. Juas peanu3anuM NPOrpaMMbl  Y4eOHOH JMCHUIUVIMHBI JOJKHO ObITh

NMpeayCMOTPEHO cJleylollee CelnaJibHoe MoMelleHne:

Kabuner 10KyMEHTallMOHHOTO O0ECIeUeHHUs YIPaBJICHUs, OCHAIIEHHBI 000pYyI0BaHUEM:
CTOJ  IpenojaBaTens,  CTyJd  IpernojaBareis,  JOCKa  Y4YEHHYEeCKas,  KOMIUIEKT
CHEeUaIM3UpOBaHHON  y4eOHOIl MeOenu (Yy4eHHYECKHE CTOJBI M CTYJbs), KOMILJIEKT
TEXHUUYECKUX CPEJCTB 00yueHus (HOyTOyK € JOCTYNOM K HHPOPMAIIMOHHO-KOMMYHUKALIMOHHON
cetu «lHTepHET», TeneBU3MOHHAs cucTema), Kadenapa Uis JEKTopa, y4eOHO-HarjsiiHbIC
nocoousi, “H(GpOPMAIIMOHHBIEC CTCHIBI.

KaGuner cooTBeTCTBYeT NEHCTBYIOIIMM CaHUTApPHBIM U MPOTUBONOXKAPHBIM HOpMawm,
TpeboBaHusIM CaHUTAPHO-MIHUIEMUOSIOTHYECKUX MpaBuil 1 HopMaTtuBoB (CanlluH 2.4.2 No 178—
02) (coOTBETCTBYET AECHCTBYIOIIMM CAHUTAPHBIM U MPOTHBOIOXAPHBIM HOpPMam): OCHAILIEHO
TUIIOBBIM 000pPYIOBaHHEM, B TOM YHUCIIE CIIEHUAIN3UPOBAHHON y4eOHOW MEOECIBIO M CPECTBAMU
o0y4yeHHs, HEOOXOMUMBIMH Ui BBIIIOJHEHHUS TpPeOOBaHW K YPOBHIO IOATOTOBKH

oOy4aromuxcs.

3.2. UnpopmanoHHoe odecniedeHne peajn3aluu NporpaMmbl

Peanuzanus paboueii mporpaMMbl AUCHUILTUHBI 0OecriedeHa HEOOXOAMMbBIM KOMIUIEKTOM
JUIEH3UOHHOT0 MporpaMmHoro obecriedenusi, B Tom yucie Microsoft Office, Microsoft Visual
noanucka Visual Studio Dev Essentials.

WHdopmanroHHbIe CIPaBOYHbIE CHCTEMBI

1. UndopmanmonHas crpaBoYHO-TpaBoBas cucrema «I apanr».

CoBpemeHHbIe TpodeccuoHaNbHbIE 0a3bl JAHHBIX:

1. @enepanbHblii LEHTp HH(MOPMALMOHHO-00pa3oBaTenbHbIX pecypcoB. - URL:
http://fcior.edu.ru/ (cBoOOaHBII HOCTYM). - Pexum goctyna: cBOOOIHBIN. — TEKCT: 2JIEKTPOHHBIH.

2. Undpopmannonnas cucrema «EQrHOe OKHO J10CTYyIa K 00pa3oBaTeIbHBIM pecypcam». -
URL: http://window.edu.ru/ (cBoboanbI# 10CTYI). — TEKCT: 2MEKTPOHHBII.

3. https://avidreaders.ru - becriaTHas anekTpoHHas 6uOaMoTeka (CBOOOAHBIN 10CTYI)

4. OOpazoBarenpHas TiaTdopma (JIEKTPOHHO-OMOMMOTEUHass cuctema) FOpalt. —

Pexxum noctyna: https://urait.ru/
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CnenunajibHble YCJI0BUSI HHBAJIWAAM M JTUIAM € OTPAHUYEHHBIMH BO3MOKHOCTSIMU
310POBbSI

CriennanbHble YCIOBUsL OOyUEHHUsS M HaIpaBJICHUs PaOOTHl ¢ MHBAIHAAMHU W JUIIAMH C
OTpaHUYEHHBIMH BO3MOXHOCTSIMU 3JI0pOBBsl (Zajee - oOydamomiuecs ¢ OrpaHHMYEHHBIMU
BO3MOXXHOCTSIMU 37I0POBbsI) ONPE/IeIIEHbl HA OCHOBAHUU:

- ®enepanbHoro 3akoHa oT 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
Denepauuny;

- @enepanpHoro 3akoHa ot 24.11.1995 Ne 181-®d3 «O coruanbHOM 3alIUTe MHBAIMIOB B
Poccuiickoit denepanuny;

- mpukaza Munnpocsemenusi Poccuiickoit ®@enepauun ot 24.08.2022 Ne 762 «O6
yrBepxkacHuH [lopsika opraHu3amuu M OCYIISCTBICHUS OOPa30BATEIbHOU JESATEILHOCTU TIO
00pa3oBaTeNbHBIM IIPOrpaMMaM CPEIHEro MpodeccuoHAIBHOTO 00Pa30BaHUS;

- UHBIMH HOPMATUBHO-TIPAaBOBBIMH aKTAMHU.

[log cmeuuanbHBIMU YCIOBUSIMHA JUJIsi TIOJNY4EeHHsS O0Opa3oBaHUs OOydYaroOMMXCA C
OTPAaHWYCHHBIMH BO3MOYKHOCTSIMH 37I0POBBSI MTOHMMAKOTCSI YCIOBHSI OOYYEHHUsS, BOCIUTAHHS U
pa3BUTHSA TaKUX OOYyYAlONIMXCs, BKIIOYAIONIUME B ce0s MCIOIB30BaHUE MPU HEOOXOIUMOCTH
aJalTUPOBAHHBIX 00pA30BaTENIbHBIX MPOrpaMM M METOAOB OOyYeHHS U BOCIUTAHUS,
CICIUAIBHBIX YYCOHMKOB, YYCOHBIX IMMOCOOWH M JHUIAKTUYCCKUX MAaTEPHAIIOB, CIICIIHATBHBIX
TEXHUYECKUX CpPEJACTB OOydYeHHs KOJUIGKTHBHOTO W HWHIAWBUIYaJTHHOTO IIOJH30BAHMS,
MPEIOCTaBIEHUE YCIYI aCCUCTeHTa (TIOMOIIHMKA), OKa3bIBAIOIIETO HEOOXOIUMYIO IOMOIIIb,
MPOBEJICHUE TPYIOBBIX U WHANBUAYAIBHBIX KOPPEKIIMOHHBIX 3aHATUH, 0OecrieueHne JOCTyIa B
3MaHUST W JIpyrUe YCJIOBHs, 0€3 KOTOPhIX HEBO3MOXKHO WM 3aTPYJHEHO OCBOCHHUE
00pa3zoBaTeNbHBIX MPOTPaMM O0YUYAIOIIHUXCS C OTPAHUYECHHBIMU BO3MOXKHOCTSIMH 37T0POBbSI.

OOyyenne B paMKax Yy4eOHOM JUCHUIUIMHBI OOYyYalolUXCs C OrpaHUYCHHBIMU
BO3MOXXHOCTSIMU 3JIOPOBbSI  OCYIIECTBJISIETCS C YYE€TOM OCOOCHHOCTEH MCHUXO(U3HUECKOTO
Pa3BHUTHS, UHANBUIYATLHBIX BO3MOKHOCTEH M COCTOSIHUS 3I0POBbS TAKUX 00YJArOIIIHXCS.

OO0yueHre OOyYarOMIMXCS C OTPAHUYECHHBIMU BO3MOXHOCTSIMHU 370POBbS MOXKET OBITh
OpPTaHU30BaHO KaK COBMECTHO C APYTUMHU OOYUAIOIUMUCS, TaK U B OTACTBHBIX TPYIIIaX.

B nensx qoctymHocTH 00y4deHUs MO AUCHUIIIMHE 00eCTIeYnBaeTCs:

1) Ut M1 ¢ OTpaHWUYEHHBIMHA BO3MOYKHOCTSIMH 37I0POBbS 110 3PSHHUIO:

- HaIWYWe albTEPHATUBHONH BepcHH O(QUIMAIBHOTO CcalTa TEXHUKyMa B CETH

«HTepHeT» A ClIaboBUASIINX;
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- BeCb HEOOXOAUMBIHN I U3YUEHHsI MaTepuall, COTJIacHO y4eOHOMY IUIaHy (B TOM YHCIIE,
JUTSE OOYYarOIIMXCSl IO WHIUBUIYalbHBIM YU4E€OHBIM IIJIAHAM) MPEIOCTABISETCS B AJICKTPOHOM
BUJIC HA JIUCKE.

- UHIUBUyalbHOE paBHOMEpHOE ocBelleHue He Mmenee 300 rokc;

- IPUCYTCTBUE aCCUCTEHTA, OKAa3bIBAIOIIEr0 00yJaroIeMycsi HEOOXO0AUMYIO TOMOIIb;

- o0ecrieyeHne BO3MOXXHOCTH  BBIITYCKA QJIBTEPHATUBHBIX (OPMATOB IEYATHBIX
MaTepHuanoB (KpynHbId mpudt win ayanodaiinsr);

- obecrieyeHue A0CTyna OOydarolIerocs, SBJSIOUIETOCS CIENbIM U HCIOJIb3YIOLIETro
co0aKy-IpOBOJIHUKA, K 3/JaHUIO0 TEXHUKYMa.

2) 1S JIUL] C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbS 110 CIYXY:

- Hamuuue MHUKPO()OHOB U 3BYKOYCWJIMBAIOIIEH ammapaTrypbl KOJUIEKTHBHOTO
MO0JIb30BaHNUS (ayJUOKOJIOHKH);

3) s AWl C OTPaHUYEHHBIMU BO3MOXKHOCTSMHU 37I0POBbS, UMEIOIIMX HapYUICHUS
OTIOPHO-JIBUTATEIILHOTO allllapaTa, MaTepUaTbHO- TEXHHUECKUE YCIOBUS JOJDKHBI 00€CIIeYnBaTh
BO3MOXHOCTH OECIIPENATCTBEHHOTO AOCTYIa 00yYalOMUXCs B yIeOHbIC TOMEIICHHUS, CTOJIOBBIE,
TyaJleTHbIC U JAPYTHUe MOMEUICHHs TEXHUKYMa, a TaKKe MpeObIBaHUS B YKA3aHHBIX MOMEIICHHSIX
(Hanmu4Ke MaHAYyCOB, MOPYYHEH, paCUIMPEHHBIX ABEPHBIX TPOEMOB U IPYTHX MPUCIIOCOOICHUN).

Ilepen HagamoM O0OydYeHUS MOTYT TIPOBOAMTHCA KOHCYJIBTAaTHUBHBIC  3aHSATHA,
MO3BOJISIOIINE 00YYarOIIUMCS C OTPAHUYCHHBIMH BO3MOKHOCTSIMH aJIaITHPOBATHCS K y4eOHOMY
poreccy.

B npouecce BeneHust yueOHOM JUCHUIUIMHBI IIelaroraM peKOMEHYeTCsl UCIOIb30BaHUE
COLMAIbHO-aKTUBHBIX M PEQIIEKCUBHBIX METOMOB OOyUYEHHsI, TEXHOJIOTHH COIMOKYIBTYPHOU
peadmnTaK ¢ IETbI0 OKa3aHMs MOMOIIN O0YYaIOIMMCS C OTPAaHMYSHHBIMH BO3MOYKHOCTSIMH
3I0pPOBbSI B YCTAaHOBIIEHWU TOJHOIEHHBIX MEXJIUYHOCTHBIX OTHOIIEHHWH C JAPYrdMHU
00yyYaroImuxcsl, CO31JaHM1 KOM(POPTHOTO NCUXOJIOTMYECKOT0 KJIMMaTa B yueOHOI rpymre.

OcoOeHHOCTH TTPOBEICHUS TEKYIIEH U MPOMEKYTOUHOM aTTECTAllMK TI0 AUCIUTUINHE JIJIS
00y4aromuxcsi ¢ OrPaHMYCHHBIMH BO3MOKHOCTSIMH 37I0POBbSI YCTQHABJIIMBAIOTCS C yYETOM
UH/IMBUYaJIbHBIX NCUXO(HU3HUECKHX 0COOCHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare, MUCbMEHHO
Ha KoMmIbloTepe, B (opme TecTupoBaHus M japyroe). Ilpu npoxoxaeHUM HpPOMEKyTOUHOU
aTTEeCTAllMH TIPH HEOOXOIMMOCTH TPEIOCTABISIETCS JOMOTHUTEIBHOE BPEMs UIS TTOATOTOBKH

OTBETA.
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3.2 UndopmaunonHoe odecneyenne 00y4eHus
HHTepHeT-pecypcoB, JA0NOJTHUTEIbHOM JIUTEPATYPHI
OcHoBHas1 JInTeparypa

1. IllyBanoBa, H. H. JlokymeHTanimoHHOE OOECIeYCHUE YIMPABICHUS : YYCOHUK M TPAKTUKYM
U1 cpenHero npodeccuoHanbHoro obpaszosanms / H. H. lllyBanoBa. — 2-¢ m3a. — Mocksa :
UznatenscrBo FOpaiit, 2022. — 265 c¢. — (IIpodeccuonansuoe odbpazopanue). — ISBN 978-5-
534-00088-7. — Texkct : anexktponHbIit // Obpa3zoBatenbHas miardgopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/489985.

2. Kopuees, U. K. JlokymeHTaIlmoHHOE 00€CIICUCHNUE YIPABIICHUS ;| YYCOHUK U TIPAKTUKYM JJIS
CpeIHEro npohecCHOHATLHOTO obpa3oBanus / . K. Kophees, A. B. ITmenko,
B. A. Mamypues. — 2-e u3f., nepepad. u gomn. — Mocksa : M3marensctBo HOpaiit, 2022. —
384 c. — (IIpodeccuonanproe obpazoBanue). — ISBN 978-5-534-05022-6. — Teker
aekTpoHHBIH  //  OOpaszoBarenpHass ~ muatdpopma  FOpaiit  [caiit] —  URL:
https://urait.ru/bcode/492541.

3. Kysnenos, U.H. JlokymeHTannonHoe o0OecriedeHue ympasieHus. [JOKyMeHTOOOOpOT u
JIeJTOTIPOU3BOICTBO | YIEOHUK U MPAKTUKYM JUIS CPEIHETr0 MpOQecCHOHATBHOTO 00pa3oBaHUs /
. H. Ky3neuoB. — 3-e u3z., nepepad. u mon. — Mocksa : U3natensctBo Opaiit, 2022. —
462 c. — (IlpodeccuonanvHoe obOpazoBanue). — ISBN 978-5-534-04604-5. — Tekcr
aNekTpoHHbIW  //  OOpaszoBarenpHas  miatdpopma  HOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/490168.

4. bant, B.C. JlokymeHTannoHHoe obOecriedeHre ympasieHnusa. HKOpuandeckas TEXHUKA :
yuebHOoe mocobue aisi cpenHero npodeccuonansHoro odopasopanus / B. C. bsanr. — 2-e usn.,
ucrip. u jgomn. — Mocksa : MzngatensctBo IOpaiit, 2022. — 103 c. — (IIpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-08233-3. — Tekct : snextpoHHbd // OOpa3zoBarenbHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/493900.

JlonoJiHuTeIbHAS JIMTEpPaTypa

1. KazakeBuu, T. A. JlokyMeHTallMOHHOE OOecleyYeHrne YIpaBieHHs : YUeOHUK M NMPaKTHKYM
JUIst cpeniHero npogeccuonanbHoro odpazoanus / T. A. Kazakesuu, A. W. Tkanuu. — 2-e usn.,
ucnp. u gom. — Mocksa : WznatensctBo IOpaiit, 2022. — 177 c. — (IlpodeccronanpHoe
obpazoBanue). — ISBN 978-5-534-06291-5. — Tekct : snextpoHHbId // OOpa3zoBarenbHas
wiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/491677.
2. Joponuna, JI. A. JlokyMeHTallMOHHOE OOECIEYeHHE YIPABJICHUS : YYEOHUK M MPAKTUKYM
st cpeaHero mpodeccuonansHoro obpaszosanusi / JI. A. loponuna, B. C. UputukoBa. —
Mocksa : U3gatensctBo HOpaiit, 2022. — 233 c. — (IIpodeccuonanpHoe oOpazoBaHHe). —
ISBN 978-5-534-05783-6. — Tekcr : snekrponHslid // O6pa3zoBatenbHas miaardopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/492618.
HNuTepHeT-pecypceb:

1. MuHuctepcTBO 3KOHOMHUYECKOTO pa3Butusi Poccuiickoin dexnepamuu - economy.gov.ru
(cBOOOAHBIN AOCTYN);

2. CnpaBounas nmpaBoBas cuctema «["apant» // URL: https://www.garant.ru/

3. MUHHUCTEPCTBO 3KOHOMHYECKOro pa3BuTusi CTaBpOMOIBCKOrO Kpas - stavinvest.ru
(cBOOOIHBIH JOCTYM);
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4. @®enepanpHblii oOpa3oBarenbHblii opran OCM — DKOHOMUMKA. COLIMOJIOT'UA.
MEHEJI’KMEHT - ecsocman.hse.ru (cBoOOHBII 10CTYy);

5. Economicus.Ru — HHTEpHET pecypc NMO 3KOHOMHKE, MEHEDKMEHTY M (uHaHCaM -
economicus.ru (CBOOOAHBIH JOCTYN);

Ilepuoanueckune n31aHus
1. XKypuan «Jlenonpou3BoACTBO M JIOKYMEHTOOOOPOT HA MPEeANnpHUSATHH» (CBOOOIHBIM
noctym) // https://delo-press.ru/journals/documents
2. XKypnan  «/lemompousBoactBo»  (cBOOOmHBIN  mocTym)  // https://www.top-
personal.ru/officeworks.html
3. Bcepocculickuii HAQy4YHO-TTPAKTUYECKHUM JKypHal « DKOHOMHUKA, MTPEANPUHUMATEIIBCTBO U
npaBo» (cBOOOIHBIN AocTy) // http://epp.enjournal.net/en/
4. Hayunsrii )xypHan «MoJogoi ydeHbIi» (cBOOO HBIN q0cTy1) // https://moluch.ru/
Ilepeuenb npodeccuoHAIBHBIX 023 TAHHBIX 1 HHPOPMANMOHHBIX CIIPABOYHBIX CHCTEM

Hudopmannonnas cripaBouHas cucrema «l apanr.
CoBpemenHble npodeccruoHaabHbie 0a3bl JaHHBIX:

1. ®eaepanbHblii LIEHTP MUHOOPMAIIMOHHO-00Pa30BaTEIBHBIX PECYpcoOB (CBOOOMHBIN JocTyI) //
[DnexTponHbIi pecypc]. — Pexxum gocryna: http://fcior.edu.ru/

2. Epunas xomrekuust uudpoBbix obOpaszoBarenbHbIXx pecypcoB. - URL:  http://school-
collection.edu.ru/ (cBo60gHBIN HOCTYI). — TEKCT: 3IEKTPOHHBIH.

3. Madopmanmonnas cucrema «ExnHoe okHO qoctyna K oOpa3oBaTtenbHbIM pecypcam». - URL:
http://window.edu.ru/ (cBoOGoaHBIH HOCTYIT). — TEKCT: 3JIEKTPOHHBIH.

4. https://avidreaders.ru - becrimarHas anexkTpoHHast OnOarOTeKa (CBOOOIHBIN TOCTYII).

5. DnexTpoHHO-0MbIMoTeYHas cucteMa (oOpa3oBareibHas miaTdopma) urait.ru.

HopMaTuBHBIE T0KYMEHTBI

1. ®enepanbhblit 3aK0oH "OO 3nekTpoHHOM noanucu" ot 06.04.2011 N 63-D3.

2. @enepanbHblii 3akoH "OO uHQOpMaLUM, UHPOPMALMOHHBIX TEXHOJIOTHSIX H O
3ammre uapopmanun" ot 27.07.2006 N 149-03

3. TOCT P 7.0.8-2013. HauuonansHusiii crangapt Poccuiickoii ®@enepanun. Cucrema
CTaHJApTOB MO MH(pOpMalKU, OMOIMOTEUHOMY M H3JaTeIbCKOMY Aeny. Jenonpou3BOJICTBO U
apxuBHoe neno. Tepmunsl u omnpenenenus (yrB. Ilpuxaszom Poccrangapra ot 17.10.2013 N
1185-cT)

4. TOCT P 6.30-2003. YuudumnupoBanHas cucremMa JIOKYMEHTAIIUH.
YHUGHUIMPOBaHHAs CUCTEMA OPraHU3allMOHHO-PACTIOPIIUTENFHON TOKyMeHTauuu. TpeboBaHue
K OQOpPMIICHHIO TOKYMEHTOB. YTBEpKAeH nocraHoBieHueM [occrannapra PO ot 03.03.2003

No65-ct. — M.: U3a-Bo ctangaptos, 2003.

16


http://epp.enjournal.net/en/
https://moluch.ru/
http://fcior.edu.ru/

4. KOHTPOJIb ¥ OIIEHKA PE3VJbTATOB OCBOEHHUS YYEBHOM

JUCIHUIIVIMHBI

Pe3syabTaTsl
00yueHust

Koabl ¢gopmupyemMbix
001X /|
npogdeccuoHaJIbHBIX
KOMIIETEHIIH i,
JIMYHOCTHBIX
pe3yJabTaToB
peaju3anum
NPOrpamMmbl
BOCIIMTAHUSA

Kpurepum ouenku

MeToabI OLIeHKH

B pesynbrare ocBoeHust
JUCLHUTIIUHBI
0o0yyJaroumics J10JKEeH
3HamMb:

aKTyaJbHBIN
npoecCHOHANBHBIN U
COIIAITbHBIN KOHTEKCT,
B KOTOPOM IPUXOJUTCA

paboratb M KUTH;
OCHOBHBIE HCTOYHUKH
uH(popMaluu u

pecypchl Amisi pelieHHs
3a7a4 U mpobieM B
npodeccuoHaTbHOM
u/um COIMAIBHOM
KOHTEKCTE;
AITOPUTMBI
BBITIOJTHEHHUST paboT B
MpoPEeCCHOHAILHON U
CMEXHBIX  00NacTsX;
MEeTOJbl  paboThl B
npodecCHOHANbHOU U

CMEXHBIX chepax;
CTPYKTYpY IJIaHa JJis
pemeHus 3ajay;
HOPSIIOK OLIEHKH

PE3YJIBTATOB  PEUICHHUS
3a/1a4y
npodecCuOHAIbHON
JESITEIbHOCTH
HOMEHKJIaTypa
UH(OPMAIIMOHHBIX
NUCTOYHHUKOB
MIPUMEHSIEMBIX B
npodeCCHOHATBHON
JESTEIIbHOCTH; TTPUEMBI
CTPYKTYPUPOBAHUS

OK 01-05, OK 09,
JIP 14, JIP 15, JIP 19,
JIP 21

pacro3HaBaHue
QITOPUTMOB

BBITIOJIHEHUST paboT B
npodeccCuoHaNbHO U
CMEKHBIX 001acTIX;
OTpesieNieHue METOIOB
paboTsl B
npodecCuoHaNbHOU U

CMEKHBIX chepax;
BBIOOD OIpeJieIICHUE
ONTUMAIBHOMN
CTPYKTYpBI TUIaHA JIJIst
penIeHus 3aa4;
NOHUMaHHE  MOpsAKA
OLIGHKA  Pe3yJbTaTOB
peuieHus 3a1a4
npodecCuoHaANTbHON
NESTENIbHOCTH;  BBIOOP
HauOosee
ONTUMAJIBHBIX
HMCTOYHUKOB
UHpOpMaLIUU u

pPECypCcoB JJIsl peleHust
3ajady M mpobiieM B
po¢eCcCuOHAITBHOM
U/ COLIMAJIBHOM
KOHTEKCTE;
OpUEHTUPOBAHUE B
aKTyaJIbHOMN
HOPMaTHUBHO-IIPaBOBOM
JIOKYMEHTAI1H;
COBPEMEHHOM Hay4YHOU
u  mpodeccruoHaTbHON
TEPMHUHOJIOTHH;
MMOHUMaHHe
MICUXOJIOTMYECKUX
OCHOB  JIeSITEIbHOCTH

OrncHka
pe3yJIbTaTOB
BBITIIOJTHCHUS
MPAKTUYECKUX
pabor.

Orenka
BBITIIOJTHCHUS
CaMOCTOSITEILHBIX
pabor.

Tecr.

VYcTHbIi onpoc.
ITuceMeHHBIN
Orpoc.
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uHpopmauuu; Hopmat
odopmIIeHUS
pe3ylbTaTOB  TIOMCKA
uHpopmanuu
coJiepKaHue
aKTyaJIbHOM
HOPMAaTUBHO-IIPaBOBOU
JIOKYMEHTAIUH;
COBpEMEHHAsi Hay4dHas
U 1npodeccuoHaNbHas
TEPMHHOJIOTHS;
BO3MO>KHbIE
TPACKTOPUH
npodeccuoHaIbHOTO
pa3BUTHUSA u
camo00pazoBaHus
MICUXOJIOTHUECKUE
OCHOBBI JICSTECIILHOCTH
KOJUJICKTHBA,
MICUXOJIOTHUECKUC
0COOCHHOCTHU
JUYHOCTH, OCHOBBI
MPOEKTHOM
JESTCIIbHOCTH
0COOCHHOCTHU
COIMATILHOTO u
KYJIBTYPHOTO
KOHTEKCTa;  MpaBuia
odopMIIeHUS
JIOKyMEHTOB "
MOCTPOCHUS  YCTHBIX
COOOIIEHNUH.
rPaMOTHO u3narathb
CBOM MBICITH "
0(pOpPMIISITh JJOKYMEHTBI
no npodeccCHoHATHHOU

TeMaTHKe Ha
rOCyJapCTBEHHOM

A3BIKE, MPOSIBIISITH
TOJICPAaHTHOCTh B

pa6oqu KOJITICKTUBE
COBpPEMCHHBIC CPEACTBA

u YCTPOWCTBA
uH(pOpMaTU3aLINN;
MOPSAIOK ux
PUMEHEHHS u
IIPOrpaMMHOE
o0ecrnieuyeHue B
npodheccCuoHaNBHOM
JeSITEIbBHOCTH

KOJUJICKTHBA,
MICUXOJIOTUIECKUX
0COOCHHOCTEH
JMYHOCTH;  BIIAJICHUE
3HAHUSIMH OCHOB
paboThl v
JIOKYMEHTaMH,
HOJTOTOBKA YCTHBIX |
MUCHMEHHBIX
COOOIICHHUI; 3HaHHE

OCHOB  KOMIIBIOTEPHOMI
IPaMOTHOCTH;  3HAHUE
NpaBUJ HAaNHMCAaHUS U
IPOM3HOUICHUS CJIOB, B
T.4. u
npodeccuoHaTbHON
JIEKCHKH.

3HaHue bopm
HEePBUYHBIX
OyXrajarepckux
JIOKYMEHTOB,
COZIEpKAHUSA TaKOH
JIOKYMEHTaIUH,
NOHUMaHHE CIECIU(PUKU
paboThl C MEPBUYHBIMU
OyXxraiarepckuMu
JIOKYMEHTaMHU
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npaBWiia  MOCTPOCHHUS
MNPOCTBIX M  CJIOKHBIX
IIPENIOKECHU N Ha
npodeccuoHanbHbIe

TEMBI, OCHOBHBIE
001eynoTpeOuTeIbHbIC
rnaronbl  (ObITOBass |

npodeccuoHaIbHAs
JIEKCUKA); JEKCUYCCKHUI
MUHHMYM,
OTHOCSIIUNCS K

OMKCAHUIO TPEIMETOB,
CPEACTB M TIPOLIECCOB
npodeccuoHanbHOM
JeSITeTbHOCTH;
0COOCHHOCTHU
POU3HOLICHHUS;
npaBuia YTEHUS
TEKCTOB
poQeCcCHOHAIBHON
HAIPaBIEHHOCTU
obmue TpeboBaHUS K
OyXrajaTepckoMy yueTy
B 9acTH
JIOKYMEHTHUPOBAHUS
BCEX  XO35MCTBEHHBIX
JICUCTBUI U OTEpalnii;
IOHATUE  IIEPBUYHOU
Oyxraiarepckoi
JOKYMEHTAIIH;
orpenieneHne
NEPBUYHBIX
OyXraJnTepcKkux
JIOKYMEHTOB;

bopmbI MEPBUYHBIX
OyXxraiaTepckux
JIOKYMEHTOB,
CoJIepIKaITIX
o0s13aTeNbHbIE
PEKBU3UTHI IEPBUYHOTO
YYETHOT'O IOKYMEHTA;
HOPSIZIOK  TIPOBEICHHSI
IPOBEPKHU  MEPBUYHBIX
OyXxraiaTepckux
JIOKYMEHTOB,
dbopManbHON MPOBEPKU
JIOKYMEHTOB, MPOBEPKH

o CYILIECTBY,
apudMeTHIecKou
IPOBEPKH;
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MMPUHIUIIBI U IPU3HAKU

TPYIIUPOBKU

MIEPBUYHBIX

OyXTaJITePCKUX

JIOKYMEHTOB;

MOPSAIOK  MPOBEACHUS

TaKCUPOBKHU u

KOHTHPOBKH

MIEPBUYHBIX

OyXTaJITePCKUX

JIOKYMEHTOB;

MOPSAOK  COCTaBJICHUS

PETUCTPOB

OyXrajTepcKoro yuera;

npaBujia U CPOKH

XpaHEHUs MEepPBUYHOMN

Oyxraiarepckoin

JIOKYMEHTAIUU

B pesynbrare ocsoenust | OK 01-05, OK 09, BIIaJicHUE aKkTyalbHbIMH | OlLieHKa
JUCHUNIINHBI JIP 14, JIP 15, JIP 19, | meTogamu  palOThl B | pe3y/ibTaToOB
oOyuaromuiics nomkex | JIP 21 npoeCcCHOHATBHONH ¥ | BBIIOJIHEHUS
ymemb: CMEXKHBIX chepax; | MpaKTUIECKHX
pacmo3HaBaTh  3a1ady s dexTuBHOE pabor.
u/unn  npobiemy B BbIsiBJIeHHMEe W Touck | OreHka
po(hecCuOHATLHOM UHpOpMauHy, BBITIOJTHEHUSI
u/unm COLIMATILHOM COCTaBJICHHE CaMOCTOSITENTbHBIX
KOHTEKCTE; ONTHMAJBLHOTO  IUIaHa | paborT.
AHAJIM3UPOBATH 3aJa4y JIEVICTBUH, a"nanus | Tecr.
u/wim  mpobiemMy HEOOXOIUMBIX JUIsl | Y CTHBIN OIIpOC.
BBIJICJISTh eé BBIMIOJIHEHUST  3a7aHus, | [[uChbMEeHHBII
COCTaBHBIC YacTH; pecypcos; oTpocC.
ONpEeENATh 3TaIlbl OCYULIECTBIIEHUE

peteHus 3a/1a4u; HCCTIE0BATENbCKOM

BBISIBIISITD u JeATEIbHOCTH,

s heKTUBHO HCKAaTh NPUBOASAIICH K
uHpopmaruio, ONTUMATHBHOMY

HEOOXOTUMYIO JUTSt pe3ynbTaTy;

pelieHus 3a1a4u u/uim JEMOHCTPAIIHS

POOIIEMBI; THOKOCTH B OOIICHUH C

COCTaBUTh 1aH KOJIJIETaMH,

JIEHCTBUS; ONPEIETUTh PYKOBOJICTBOM,

HE0OXOMMBIC MO TYUHECHHBIMU u

pecypchl; 3aKa3YMKaMU;

BIIAZICTh AKTyaJIbHBIMU MPUMEHEHHUE  CPEICTB

MeToJaMu  paboTHl B MH()OPMAITMOHHBIX
MpoeCCHOHAIBHON | TEXHOJIOTHIA TUTSt

CMEXHBIX chepax; penieHus

peanu3oBaTh npodeccnoHanbHbIX

COCTaBIICHHBIA  TUJIaH; 3amad;  3QeKTUBHOE

OIICHUBATh PE3YJIbTAT U WCTIOI30BAHNE
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MTOCJICICTBHS CBOHUX
b () (6 9:Y50
(caMOCTOSITENTLHO WJIH C
MIOMOII[bI0 HACTABHHKA)
OTIPEACIIATh 3a/a49M IS
MoKMcKa HH(pOpMaIWH;
OTIPE/ICIIATh
HE0OXO0aUMBIE
HMCTOYHHMKHU
nHpopmanuu;
IUTAHUPOBATh  MPOIIECC
MIOKCKa,;

CTPYKTYPUPOBATh
HOJTy4aeMyIo
UH(POPMALIHUIO;
BBIICTATE  Hamboiee
3HaYNMOE B TEpEeUYHe
uH(popMaLuu;
OLICHHUBATh
NPaKTUYIECKYIO
3HAYUMOCTb
pe3yabTaTOB  TIOMCKA;
oopMIIATH pe3yNbTaThI
MIOUCKa

OIIpEIETIATh
aKTyaJIbHOCTb
HOPMaTHBHO-IIPABOBOM
JOKYMEHTAIUU B
npodeccuoHaNbHON
NeSITeTbHOCTH;
IPUMEHSTh
COBPEMEHHYIO
Hay4YHYIO
npodeccuoHaIbHYIO
TE€PMUHOJIOTHIO;
OTIpeNIeNsTh u
BBICTPANUBATh
TPaeKTOPUH
npogeccuoHaIbHOIO
pa3BUTHS u
camoo0pazoBaHus
OpraHU30BBIBAThH
paboTy KOJUIEKTUBA U
KOMAaH/IBI;
B3aMMOJICIICTBOBATh ¢
KOJIJIETaMH,

PYKOBOJICTBOM,
KIINCHTAaMU B Xoae
npodeccuoHaNBHOM
JCSITeTbHOCTH

COBPEMEHHOTO
MPOrPaMMHOTO
o0ecrieyeHns; KpaTko U
4eTKO (OPMYJIUPOBATH
CBOHM MBICJIH, H3JIaraTh
UX  JIOCTYIIHBIM  JUISI
IIOHMMAHUS CIIOCOOOM;
¢ dexTuBHas paboTta c
MEPBUYHBIMH
OyXTalTepCKUMH
JIOKyMEHTaMHU
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rPaMOTHO u3JaraTh
CBOH MBICITH u
0pOPMIISITh JJOKYMEHTBI
1o podecCHOHATTBHOM

TCMATUKE Ha
TroCyaapCTBECHHOM

SA3BIKE, IMPOSABJIATH
TOJICPAaHTHOCTD B

paboueM KOJIEKTUBE
NPUMEHSTh  CPEICTBA

UH(POPMALIMOHHBIX
TEXHOJIOTUH st
perieHus
po¢eCCHOHATBHBIX
3aJa4;, HCIIOJb30BaTh
COBpPEMEHHOE
MIporpaMMHOE
obOecriecucHue

[IOHUMATh fe{8) 10707
CMBICIT YeTKO
MIPOM3HECEHHBIX
BBICKa3bIBaHUH Ha
HU3BECTHBIE TEMBI

(mpodeccruoHaNbHBIE U
OBITOBBIC), TTOHUMATH
TEKCThl Ha 0a30BbIe
npodeCCHOHATLHBIC

TEMBI, Yy4acTBOBaTh B
JMaiorax Ha 3HAKOMBbIE

obmue 51
npodeccuoHaIbHbIE
TEMBI; CTPOUTH
MPOCTHIE
BBICKA3BIBAHUS O ceOe U
() CcBOEM
npodecCHOHAIbHON
JESITENIbHOCTH; KPATKO
000CHOBBIBATh "
00BACHUTH CBOH

neicTBUs (TeKyllue M|
IUTaHUPYEMBbIe); MUcaTh
NPOCTHIE CBSI3HBIC
cooOuieHus Ha
3HAaKOMBbIE WIH
UHTEpeCYyIoIIne
npodeccuoHanbHbIe
TEMBI

NPUHUMATH
IIPOU3BOJILHBIE
NIEpPBUYHBIC
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OyxranTepckue
JIOKYMEHTEI,
paccMaTpuBaeMble Kak
HCEMEHHOE
JI0Ka3aTeIbCTBO
COBEPIICHUS
XO03MCTBEHHOU
oreparuu WIIN
NOJTy4YeHHE
paspemieHuss Ha e
POBE/ICHUE;
NPUHUMATh TIEPBUYHBIC
Oyxraiarepckue
JOKYMEHTBI Ha
OyMa)XHOM HOCHUTEJE U
(vm) B BH/JIC
AIIEKTPOHHOTO
JOKYMEHTA,
HOANUCAHHOTO
AIIEKTPOHHOU
HOJIHUCHIO;

NPOBEPATh HAJIMYUE B
HPOU3BOJIEHBIX
NEPBUYHBIX
OyXrajaTepcKux
JOKYMEHTax
00s13aTeNbHBIX
PEKBU3HTOB;
IPOBOJNTH
(dopManbHYIO IPOBEPKY
JIOKYMEHTOB, TPOBEPKY
o CYIIECTBY,
apu(MeTHUECKYIO
IPOBEPKY;

POBOJIUTH
TPYIITAPOBKY
HEPBUYHBIX
OyXxraiaTepckux
JOKYMEHTOB TIO psy
NPU3HAKOB;
HPOBOJUTH TaKCUPOBKY
u KOHTHPOBKY
HEPBUYHBIX
OyXxraiaTepckux
JIOKYMEHTOB;
OpraHU30BBIBAThH
JIOKYMEHTO000POT;
paszOuparscs B
HOMEHKJIaType JIe;
3aHOCUTH JTAaHHBIE TIO
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CTpYNIUPOBAHHBIM
JOKyMEHTaM B
pPETUCTpPHI
OyXrajTepcKoro y4era;
nepesaBaTh NEPBUYHBIC
OyxrajTepckue
JIOKYMEHTBI B TEKYILHI
OyXrajaTepckuii apxus;
nepeaBaTh NEPBUYHBIC
OyxraJTepcKue
JIOKYMEHTBI B
MOCTOSTHHBIA apXuB IO
HCTCUYCHUU
YCTaHOBJIEHHOT'O CpOKa
XPaHCHUS;

UCIPABIATh OIIUOKU B
MIEPBUYHBIX
OyxraiaTepckux
JIOKYMEHTaX;
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