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1. O01ee mos1okeHHE

1.1. Hacrosiiiee nosnokeHue pa3padOTaHO Ha OCHOBAaHHWHU M B COOTBETCTBUHU C
®enepanbHbiM 3akOHOM OT 29.12.2012 Ne 273-®3 «O0 obpa3oBanuu B Poccuiickoit
Oeneparuu»; OeaepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-D3 «O nepcoHalbHBIX
nanHbix», denepanbHbiM 3akoHOM 0T 27.07.2006 No 149-03 «O6 wuHpopmarmm,
MH()OPMAIIMOHHBIX TEXHOJIOTUSIX U 3alUTE HH(DOpMaLIUU».

1.2. Hacrosiiee mosnoxxeHue pa3paboTaHO ISl ONpeneeHUs OOIIMX MpaBUI
WHIUBUIYAJIbHOTO y4eTa pEe3ylIbTaToB OCBOCHHUS OOYYalOIIMMHCS OCHOBHBIX
npoeCCUOHANBHBIX 00pa30BaTENbHBIX MPOTpaMM W TIOPSAKA XPaHEHUSI HATUX
pe3ynbraToB B apxuBax HAY T1IOY «HIIIT».

1.3. IlonoxkeHne  permaMEeHTHPYET y4eT JOCTHKEHHUS  OOy4JaroImMMUCS
WHJMBUIYaJIbHBIX PE3YJIETaTOB OCBOCHHUS OOpPa30BaTENIbHBIX MPOrpaMM Ha pa3HBIX
JTanax o0y4eHus u oOecreueHrne ux XpaneHus. HAMBUIyaIbHBIN y4eT pe3yJIbTaToB
OCBOEHHS 00yyarolMMUCS 00pa30BaTeNbHbIX MPOTrpaMM OCYIIECTBIsETCS B (popme
TEKYILIET0, MPOMEXYTOYHOTO M HWTOTOBOTO KOHTPOJIA Ha ocHoBaHuM [lonmoxkeHus o
TEKYILIEM KOHTPOJIE 3HAHUW U MPOMEKYTOUHON aTTeCcTaluu 00y4darommuXxcsl.

1.4. Ilenpr0 HACTOSIIIETO MOJOKESHHUS SIBIISICTCS:

- YCTAHOBJICHHUE TIOPSI/IKA XpaHEHUs B apXuBaxX MHGOPMAIIMU Ha OyMa)KHBIX U
AIIEKTPOHHBIX ~ HOCHUTENSAX O  pe3ylbTarax  OCBOCHHS  OOyYarolUMUCS
00pa3oBaTeNbHBIX IPOTPAMM M MX MOOIIPEHUSIX;

- YCTAHOBJIEHHE CHUCTEMBI OTCJIC)KMBAHUSA JUHAMUKHA Pa3BUTHUS JOCTHKCHUS
oOy4alolmMMUCS ~ HUHJIWBUIYAIbHBIX PpE3YyJIbTaTOB OCBOEHHA 00pa30BaTEIbHBIX
OporpaMM JiJIsi TPEJOCTABICHHS BCEM 3aWHTEPECOBAHHBIM JUIAM, B TOM YHCIE
POIUTENSM (3aKOHHBIM MPEICTABUTEINAM) O0YJarOIIUXCS;

- (popmupoBaHre 0OBEKTHUBHOM 0a3bl JJIsi MOOLIPEHUST 00yYarOIIUXCsl, OCHOBBI
JUISE TIPUHSTHS YOPABICHYECKUX PEIICHWH M Mep, HANpaBJICHHBIX Ha MOJy4YeHHE
MIOJIOKUTEBHBIX U3MEHEHUH B 00pa30BaTEIbHOM NESITEIBHOCTH B IEJISIX TTOBBIIICHUS
€€ pe3ylbTaTUBHOCTH;

- MO//IePKKA YU4eOHON MOTHBAITUHA O0YUYaIOIITNXCS,

- peanu3anus MHIUBUIYAIbHOTO MOIX0/1a B 00pa30BaTeIbHOM MPOIIECCe.

1.5. UnnuBuyanbHBIA ~ y4ET  Pe3yJIbTaToOB  OCBOEHUA  OOy4YarOIUMHUCS
nporpaMM TOATOTOBKM CHEIHAIMCTOB cpeaHero 3BeHa (manee — [ITICC3)
OCYILECTBISIETC Ha OYMa)KHbIX W DIIEKTPOHHBIX HOCHUTENSIX B COOTBETCTBHM C
JIOKaJTbHBIMA HOPMATUBHBIMU aKTaMH 00pa30BaTeIbHON OpraHU3aIINH.

1.6. UnnuBuayanbHBIA ~ y4eT  pE3yIbTaTOB  OCBOCHUS  OOYYaroIIMMUCS
00pa30BaTeNbHBIX MPOTPAMM M TOOIPEHUN O0O0ydJaIoIMXCs, a TaKKe XpaHEHUE B
apxuBax wuHpopManuu 00 OTUX pe3yabTarax W TOOMIPEHHSIX Ha JIEKTPOHHBIX
HOCUTENSIX OCYILIECTBISETCS B CHEHHAIM3UPOBAHHBIX MOIYISAX HCIONb3yeMOM
oOpa3oBaTenbHON opraHu3anuel HHPOPMaIMOHHO-aHATUTUIECKON CUCTEMBI.

1.7. OCHOBHBIMU BHJIaMHU JIOKYMEHTOB, B KOTOPBIX OTPa)aroTCsl Pe3yabTaTbl
ocBoeHus obydaromumucs IIICC3, spnstorcs:

- PETHCTPAllMOHHBIC KHUTH;

- )KypHaJTbl YUETa,;

- 3aUETHBIC KHIKKU;

- 3aUETHBIC U SK3aMEHAI[MOHHBIE BEJOMOCTH;

- BK3aMEHAI[MOHHBIE JIUCTHI;



- IIPOTOKOJIBI 3aCENAHUN KOMUCCH;

- BBIIIYCKHbIE KBaJM(UKAIIMOHHBIE PAOOTHI OOYy4YarOIIMXCS, OT3BIBBI O HHX,
peLICH3UH;

- Hay4yHbl€ JIOKJaJbl 00 OCHOBHBIX PE€3yJlbTaTax MOATOTOBIEHHBIX HAy4YHO-
KBUIU(PUKAMOHHBIX pabOT (quccepraiuii);

- IPOTOKOJIBI 3aCE€NAHUN TOCYNAPCTBEHHBIX 3K3aAMEHAI[MOHHBIX KOMWUCCUU I10
MIPUEMY T'OCYaPCTBEHHBIX DK3aMEHOB;

- IPOTOKOJIBI 3aCE€NAHUN TOCYNAPCTBEHHBIX 3K3aMEHAIlMOHHBIX KOMHUCCHUU I10
3aIlMTE BBIMTYCKHBIX KBATM(PUKAIUOHHBIX PabOT.

- IPOTOKOJIBI 3aCE€NAHUN TOCYNAPCTBEHHBIX 3K3aAMEHALMOHHBIX KOMMUCCHUU I10
NPEICTABICHUI0O HAayyHOTO JOKJIaga 00 OCHOBHBIX pe3yJbTaTax IOATOTOBICHHON
HAy4YHO-KBaJIM(PUKALMOHHON paboThI (IUCCepTalun);

Jpyrve BUIbI TOUICKAIIUX XPAHEHUIO TJOKYMEHTOB, B KOTOPBIX (PUKCUPYIOTCS
pesynbrartel  ocBoeHust oOydaronumucs [IIICC3, w mnpaBwia uX XpaHCHUS
YCTaHABIMBAIOTCS JIOKAJIbHBIMUA HOpMaTUBHBIMU akTamu HOIIT.

2. OcymecTB/IeHHEe HHAUBUAYAJbHOI0 y4eTa pe3yJbTATOB 0CBOEHHS
o0yvawmumMucs 00pa3oBaTeJIbHbIX MPOrpaMMm
2.1. nnuBunyanbHbIA y4eT pe3yasraroB ocBoeHus oOyuarommmucs [ITICC3
OCYHIECTBISICTCS HA OyMa)KHBIX U JIEKTPOHHBIX HOcUTENsAX. HAMBHUIyaIbHBINA yUyeT
pesynbratoB ocBoeHusi oOywarommumucs [IIICC3 Ha 2IEKTPOHHBIX HOCHUTEISAX

OCYUIECTBISETCS C UCIIOJIb30BaHUEM CHEeIUATN3UPOBAHHBIX MOy e
MH(GOPMAIIMOHHO-aHAIUTUYECKON CUCTEMBI.

2.2. Vicnonb3oBaHue UH()OPMAIIMOHHO-aHATUTHYECKOU CUCTEMBI
OCYUIECTBISETCS C coOITI0IeHrEM TpeOOBaHMUIA, PEyCMOTPEHHBIX

3aKkoHOJaTeNlbcTBOM P®d, B TOM umMcie 3aKOHOAATENbCTBA B O0JIACTH 3alUTHI
NEPCOHATBHBIX JaHHBIX.

2.3. [lopsimok ~ BeeHUsI  DIIGKTPOHHOTO  y4yeTa  pe3ylIbTaroB  OCBOCHUS
obyudarormumucst ITIIICC3 B coenuanu3upoBaHHBIX MOAYISAX HHGOPMAIMOHHO-
AHAJTUTHYECKOW  CHCTEMBl  OMpeAeNsieTcss  MOpSAKOM  (PYHKIIMOHMPOBAHUS
MH(GOPMAIIMOHHO-aHAIUTUYECKON CHCTEMBI, a Takke mpukazamu aupektopa HOIIIT,
pacHopsiKEHUSIMU PYKOBOJISIIIETO COCTABA.

2.4. BBoml ¥ mPOCMOTpP JaHHBIX B WH(OPMAIMOHHO-aHAIUTHUYECKONH CHCTEME
paboTHUKaMHU 00pa30BaTEIBLHON OpPraHU3aIllMU OCYIIECTBISECTCS B COOTBETCTBUU C
MOJTHOMOYHSIMH, TIPETYCMOTPEHHBIMH JTOJDKHOCTHBIMU MHCTPYKIMSIMU, U B TIOPSIKE,
MIPEAYCMOTPEHHOM TIOJIOKEHHEM 00 00paboTKe W 3alluTe NEPCOHANBHBIX TaHHBIX
pabOTHUKOB M 00yUaroNuXcs 00pa30BaTeIbHON OpraHU3allNu.

2.5. Tlopsimok  BeneHusi OyMaXHBIX HOCHUTEJICH WHIAMBUAYaTbHOTO ydeTa
PE3YABTATOB OCBOCHHS OOyUYaIOIIMMCS 00pa30BaTEIbHON MPOTPaMMBbI, TOIIEKAITUX
XpaHECHHUIO, YCTAHABIMBACTCS W aKTyaJIM3UPYETCS JIOKAJTbHBIMH HOPMATHBHBIMHU
akTaMd 00pa3oBaTeIbHON OpraHW3allid B COOTBETCTBUHM C JCHCTBYIOIIUM
3aKOHOATEIbCTBOM.

2.6. 3aueTHBIE W DK3aMCHAIIMOHHBIE BEJOMOCTH, 3K3aMCHAIIMOHHBIC JTUCTHI
dopMupyroTcsi B HHPOPMAIMOHHO-AaHAIMTUYECKON CHCTEME W HW3TOTABIMBAIOTCS
MyTeM MepeHoca popM TaKUX JTOKYMEHTOB Ha OyMaxHbI HocuTenb (popmar A4).
Kaxnmas 3adetHas W SK3aMEHAIMOHHAS BEIOMOCTh, AK3aMEHAITMOHHBIC JIUCTHI



OQOpPMIISIIOTCS C YKa3aHHEM COOTBETCTBYIOIIEW OLIEHKH HPONUCHIO (BKIIIOUYas
HEYIOBJIETBOPUTEIBHYIO) U 3aBEpAIOTCS MOANUCAMHU IpernojaBaTesiss (WICHOB
KOMHCCHH B CJIy4ae KOMUCCUOHHOU CI1aun).

2.7. 3a4eTHbIE KHUXKHU COJEpKaT pe3ylnbTarbl MPOMEXKYTOYHOM W HUTOTOBOM
arTecTallui OOYYaIOIIMXCs, PE3YJIbTaThl 3alllUT KYPCOBBIX paldoT (MPOEKTOB),
BBITTYCKHOM KBaJIM(PUKAIIMOHHOU pabOTHI U MPAKTHK.

B 3aueTHBIX KHIKKaxX OTPaXarTCsl TOJIBKO TOJOXKHUTEIbHBIE PE3YIbTaThl
MIPOMEXKYTOUHOM M MTOTOBOM arrecTaliui OOydarolIMXCs, 3aBEPEHHBbIC OIEHKaMU
(3aueTamMu) U MOJMUCSIMU MIPEIOIaBaTEIICH.

2.8. B cOOTBETCTBUU C MOPSIKOM MPOXOXKICHUS TEKYIETO U TPOMEKYTOUHOTO
KOHTpPOJIsL 3HaHUM o0yyaroluxcs o0pa3oBaTesibHON OpraHU3ally, YCTAaHOBIEHHOM B
o0Opa3oBaTesbHOM OpraHu3alMy MO0 OKOHYAaHWU 3a4€THO-DK3aMEHAI[MOHHOW CeCcCHUu
JaHHBIE O TPOMEKYTOUHOW arrecTaluy OOydalolUXcs 3aHOCATCS pPabOTHUKAMU
JeKaHaToB (OTHENEeHW) B JUYHYIO YYETHYIO KapTOuKy oOydvarolerocs B
CHEeUATN3UPOBAHHBIX MOAYISIX MHPOPMALMOHHO-aHATUTUYECKOMN CHCTEME.

2.9. Pe3ynbrarel roCynapCTBEHHOM HWTOTOBOM arTeCTallMd  OO0yYarouiuxcs
OoQOpMIISIIOTCSL  MIPOTOKOJAMHU  3aCelaHhil  TOCYJapCTBEHHOM 3K3aMEHAllMOHHOMN
KOMHCCUU B COOTBETCTBHHM C TIOPSIKOM IIPOBEICHHUS HMTOTOBOWM TOCYIapCTBEHHOM
arTecTally BBITYCKHUKOB 00pa30BaTelibHON OpraHU3alllu.

2.10. UtoroBeie pesynbrarhl ocBoeHust oOydaromumucs [IIICC3 3aHocsarcs
paboTHUKaMU  JiekaHata  (OTAENIEHHsA) B CHEUUAJIU3UPOBAHHBIE  MOIYIH
MH(GOPMAIIMOHHO-AHAIUTUYECKOM CHUCTeMBI I (OPMUPOBAHUS TMPUIIOKEHUS K
TUTUIOMAM.

2.11. B nuuHble nena oOydaromIuXcsi MOJUIMBAIOTCS CIEAYIONUUE JTOKYMEHTHI,
YUUTHIBAIOIIME PE3YAbTaThl OCBOCHHUS O0Yy4arouuMcs 00pa3oBaTeIbHON MPOTrpaMMBI
U TIOJJIeKAIUE XPAHEHHUIO:

- IPUJIOKEHHE K JIUTIIOMY;

- yueOHast KapTouka 00y4aromerocs.

2.12. Hanu4are 1 UCTIOb30BaHNE MHBIX OyMaXKHBIX M DJICKTPOHHBIX HOCUTEIEH
WHAUBUAYAJTHFHOTO Y4eTa pe3y/IbTaTOB OCBOCHUS OOYyJarolIMMHUCs 00pa3oBaTebHON
NpOrpaMMbl, TOJICKAIUX XPAHEHUIO B apXUBE, OMNpPENEsSeTCs JIOKAIbHBIMU
HopMmatuBHbIMU akTamu HOIIT.

3. MuauBuayaibHbIN y4eT MoompeHnii 00y4alonuxcsi 1 XpaHeHHe B apXuBe
HH(OPMAIUU 0 HUX HA OYMAaKHBIX HOCUTESIX

3.1. Tloompenuss  obecmeuynBaroT B 00pa30BaTENbHOW  OpraHU3AIUH
OJaronpusTHYI0 TBOPYECKYIO OOCTAaHOBKY, MOIJICPKUBAIOT TOPSAIOK OpTraHU3aIluu
y4e0HOTO TpoIecca, CTUMYIUPYIOT U aKTHBU3UPYIOT OOYYAIOMUXCS K OCBOCHHIO
0o0pa30BaTeNbHBIX MPOTPAMM, CIIOCOOCTBYET HX pa3BUTHIO W  COIMATHM3AINH,
VKPEIUSIIOT TPAIUIIUKA 00pa30BaTeIbHON OPTaHU3AIUH.

3.2. O6yuarommecs HIIIT moompsirorces 3a:

- yCIIeXH B y4eoe;

- y9acTHE W 3aHATHE TPU30BBIX MECT B yUEOHBIX, TBOPYCCKHX KOHKypcax H
CIIOPTUBHBIX COCTSI3aHUSIX;

- 32 00ILIECTBEHHYIO, BOJJOHTEPCKYIO U CIIOPTUBHYIO paboTYy;



- 00ILIECTBEHHO-TIOJIE3HYIO AESATENbHOCTh M JOOPOBOJNIBHBIA TPy Ha 0OJsaro
o0Opa3oBaTesbHOM OpraHU3alNH;

- 0c000 3HaYMMblE B XU3HHM OOpPa30BAaTEIbHOM OpraHu3aluu OJIaropoJHbIE
MOCTYTIKH.

3.3. TexHHKyM NPUMEHSET CIEAYIOLUIME BUIbI TOOIIPEHUN:

- 00BsABIIEHUE 0JIArOAAPHOCTH;

- HarpakJIeHUue rpaMoTOM;

- HarpakJI€HNUEe HEHHBIM MOAAPKOM.

3.4. Undopmaniis O MOOIIPEHHUSX XPAHUTCS B apxuBax 00pa30BaTEIbHOU
OpraHu3aluy Ha OyMaKHbIX HOCUTEIISX.

3.5. Iloonipenne 00yyarOIIETocsi OCYIIECTBISIETCS Ha OCHOBAaHWU MPHUKa3a
pyKoBOIUTENST ~ OOpa3oBaTeNbHOM  OpraHu3aluMyd 1O  MPEACTABICHHUIO  3aM.
PYKOBOJIUTENSI IO BOCHHTAaTenbHOM pabore. Ha ocHOBaHMM mMpHKaza pPyKOBOAUTEIS
oOpa3oBaTe/bHOM OpraHU3allid OCYILECTBISAETCS HarpaxJaeHue oO0ydaromerocs
IPaMOTOM.

3.6. B mensx WHAMBHAYaTBbHOTO Yy4yeTa TOOIIPEHUN  OOydaromerocs
KCEPOKOMUS TPaMOThl XPAaHUTCA Y 3aM. PYKOBOJIUTEJS 110 BOCIUTATEIBHOU padoTe 1o
COOTBETCTBYIOIIEMY HAIIPaBICHUIO JAESTEIHHOCTH.

3.7. OpurruHan rpaMoThl MOMelIaeTcss B mopTdoino obydaromerocs. YUeT H
XpaHEHHE MPHUKA30B O MOOIIPEHUAX OCYIIECTBISET OTIAE] KaJpOB B CBOMX apXHUBaX.
Brinucka 13 nprka3oB O MOOIIPEHUSX BKIABIBAIOTCS B JTUYHbBIE J€J1a 00Y4arOIIUXCSl.

4. XpaHeHue B apXxuBax HH(pOpMAIMHU 0 pPe3yJIbTATaX OCBOCHUS 00y4aIOIIUMHUCH
00pa3oBaTeILHBIX MPOrPaMM M O NMOOMIPEHUH 00yHAKOLIUXCS

4.1. Undpopmarust o pesynsrarax ocBoeHus oOywaromumucs [ITIICC3,
odopmiieHHas Ha OyMaKHBIX HOCUTEINIAX U MOJIIUTAs B IMYHOE JeJI0 00yJaroerocs,
MOJUICKUT clade B apxuB. B ciyuae ecnu oOydaromiuiicss He 3aKOHYMI OOy4YEeHHE U
OBLJT OTYHCIICH, B TUYHOE JIEIO BKJIAJIBIBACTCS 3au€THAsl KHIDKKA, KOTOpas CHAeTCs B
apXUB BMECTE C JIMYHBIM JIEJIOM 00y4YaroIIerocs.

4.2. B 3amady apxuBa BXOAUT XpaHEHHE U oOecredeHue COXPaHHOCTHU
uHpopManuu o pesynpTarax ocBoeHust oOyuaromumucs [IIICC3 Ha OymMa)kHBIX
HOCHUTETISX.

4.3. Cpoku xpaHeHHs B apxuBe HHPOpMamuu Ha OyMa)XHBIX HOCHUTESX O
pesyabrarax ocBoenust obyuaromumucs [IIICC3 ycraHaBmuBarOTCS HOMEHKIATYPO
nen HOIIT B cooTBETCTBUM € IEMCTBYIOMINM 3aKOHOAATENbCTBOM PD.

4.4. Nadopmanust 0 pe3yinbrarax OCBOSHHUs 00y4YaroIUMUCS 00pa30BaTeIbHBIX
MPOrpaMM Ha AJIEKTPOHHBIX HOCHUTENAX XPAHUTCS B CHEUUAIM3UPOBAHHBIX MOIYISAX
WH(OPMAIIMOHHO-aHATTUTHYECKON CHUCTEMBI. B ciyyae HEOOXOIUMOCTH
(BoccTaHOBIEHHE OOY4YalOLIErocsi, BbIa4a CHpPaBKU 00 OOyYeHHUH, BBIXOA U3
aKaJeMUYEeCKOro OTMyCKa, yTeps AuruiomMa o0 oOpa3oBaHMM M T.JI.) AOCTyH K 0aze
JAaHHBIX B WH(GOPMAIMOHHO-aHAIUTHYECKOH  CHUCTEME  OCYIIECTBISETCS B
COOTBETCTBUM C TIOJHOMOYHSMHU W IMpaBaMH JOCTyNa K MOAYISIM Ha MOMEHT
oOparreHus.

4.5. Cpoku XpaHeHUs TOKYMEHTOB O pe3yJibTaTaX OCBOEHHUS OOy4YaroIIMMHCS
00pa3oBaTeNbHbIX MPOrpaMM Ha BJIEKTPOHHBIX HOCUTENSX HACHTUYHBI CpPOKaM



XpaHEeHHsd UX OyMaXXHBIX aHAJOTOB, YyKa3aHHBIM B  HOMEHKJIAarype Jen
o0pa3oBaTeNbHON OpraHU3allu.

4.6. Cpoku  XpaHEHUS TMPOTOKOJIOB, TOCTAHOBIECHUM  CTUMECHANATBHOM
KOMHUCCHUU TIO HA3HAYCHUIO CTUIMECHAWM (B TOM 4YHCJIE HMMEHHBIX) OOydaronumcs,
JOKYMEHTOB K HUM (IIpeACTaBICHUM, 3asBICHUN, CIPABOK) OMPEACIISIOTCS
HoMeHkatypout nen HOIIT.



